AIMHUHUCTPALIMA I'OPOJA HEBMHHOMBICCKA
CTABPOIIOJIBCKOI'O KPAA

I[TOCTAHOBJIEHHE

13.02.2024 r. HeBuHHOMEBICCK Ne 151

OO0 yTBEpkKACHUHU AIMUHUCTPATUBHOI'O PErJIAMEHTA MPEAOCTABIICHHUS
MYHHUIMOATBHONW YCIYTH MO MPUCBOEHUIO KBATU(UKALIMOHHBIX KaTErOpuil
CIIOPTUBHBIX CyJer

B cootBerctBun ¢ @enepanbHbiM 3akoHoM oT 27 wuions 2010 rona
Ne  210-®3 «OO0 opraHu3anuu TPEJOCTABICHHUS TOCYJAPCTBEHHBIX U
MyHUIMOANBHBIX  yciuyr» W [lopsakom  pa3pabOTKM UM YTBEpPKACHUS
aJMUHUCTPATUBHBIX PETJIAMEHTOB MPEJOCTABICHUS MYHULMIAIBHBIX YCIYT,
YTBEP>KJICHHBIM IIOCTAHOBJIEHUEM aJMHUHHUCTpAalMM Tropona HeBHMHHOMBICCKA OT
14 wmapra 2012 roma Ne551 «OO0 yTBepkACHUM TOpSAIKa pa3pabOTKU U
YTBEPKACHUS aJIMUHHUCTPATUBHBIX pErJIaMEHTOB IIPENOCTABIICHUS
MYHULUOAIBHBIX YCIYyI», B LEISAX IMOBBIIMICHUS KadecTBa WCIOJHEHUS U
JOCTYIIHOCTH  PE3yJlbTaTOB  IPENOCTABICHUS  MYHMIMNAIBHOW  YCIyTH
NOCTAHOBIIAO:

1. VYTBepauth aIMUHUCTPATUBHBIN pErIaMeHT MPEIOCTABJICHUS
MYHULIMIAIBHON yCIYTM 1O TMPUCBOCHUIO KBATU(UKAIMOHHBIX KaTeropui
CIIOPTUBHBIX CYZIEN COTJIACHO MPUJI0KEHUIO K HACTOAILIEMY TTOCTAHOBJIEHUIO.

2. Ilpu3HaTh yTPaTUBIIMMH CHITy TTOCTAHOBJICHHS aJMUHHUCTpPAIMH TOPOIa
HeBunHOMBICCKA!

ot 26.09.2018 Ne 1393 «O0 yTBepkaACHUH aIMUHUCTPATUBHOTO PETJIAMEHTA
MPEIOCTaBIEHNS MYHUIIMITAIIBHOW YCIYTH IO NMPUCBOCHUIO KBATU(PUKAIIMOHHBIX
KATeTOPUM CIIOPTUBHBIX CYIAEW: «CIOPTHUBHBIA CyIbsi BTOPOM KaTe€ropum,
«CIIOPTUBHBIN Cy/Ibsl TPETHEN KATETOPUNY;

or 29.10.2019 Ne 1980 «O BHeceHHMM W3MEHEHUW B aJMUHUCTPATUBHBIN
pEeINIAMEHT  MPEIOCTABICHHUS  MYHUUMIIAIBHOM  YCIAYTM 1O  MIPUCBOCHUIO
KBUTU(PUKAIMOHHBIX KaTETOPUHN CIIOPTUBHBIX CYIEH: «CTIOPTUBHBIN CYIbsi BTOPOMA
KAaTeTOpUW», «CIOPTUBHBIM Cydbid TPEThEU KATETOPUM», YTBEPKIACHHBIN
IIOCTAHOBIICHUEM aAMUHHCTpanuu ropona HesunHOMBICCKa oT 26.09.2018
Ne 1393.

3. OnyOauKoBaTh HACTOSIIEE MOCTAHOBJICHHUE B razere « HeBUHHOMBICCKUI
pabouwmii», a TaKXke pa3MECTUTh B CETeBOM wu3laHuM «Pemakiusi ra3eTs
«HeBuHHOMBICCKUI pabounii» W HA OPUIIUATIBHOM CalTe aJIMUHUCTpAIlMU Topoja
HeBurHOMBICCKA B HHPOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTH «IHTepHeT».

['maBa ropona HeBuHHOMBICCKA
CTaBpOIOJIBCKOTO Kpas M.A. MuHeHKOB
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[Tpunoxenue
K MIOCTAaHOBJIEHUIO aIMUHUCTpALUN
ropoga HeBuHHOMBICCKA
ot 13.02.2024 Ne 151

AJIMUHUCTPATUBHBIN PETJIAMEHT
MPEIOCTABIICHUSI MyHUIIUIIAIFHON YCIYyTH TIO MIPUCBOCHUIO KBATU(PUKAITMOHHBIX
KATErOpUi CIIOPTUBHBIX CyJIEH

|. O01ue mooKeHus

l. AJMUHUCTpAaTUBHBIA pENIAMEHT MPEIOCTABICHUS MYHULMNAIbHON
YCIYTH 10 TPUCBOCHUIO KBAIU(DUKAIMOHHBIX KATETOPUN CIOPTUBHBIX CYJCH:
(mamee — COOTBETCTBEHHO aJMUHUCTPATUBHBIN pETIaMEHT, MYHHIIMNAIbHAs
ciyra), pa3paboTaH B IEJISX TMOBBIIICHUS KaueCTBa UCIOJIHEHUS U JIOCTYMHOCTH
pe3yJbTaTOB MPEAOCTABICHUS] MYHUIIMITAIILHON YCIYTHU, CO3JaHUs KOM(pOPTHBIX
YCJIOBUM 11 YYACTHUKOB OTHOIICHWM, BO3HMKAIOMIMX MPHU MPEAOCTaBICHUU
YCIIYTH, a TaKKe ONpPENeNsieT CTaHAApT U MOPSAOK, CPOKU U TOCIEI0BATEIbHOCTD
JNEeUCTBUN (aIMUHUCTPATUBHBIX MPOILEAYpP), MOPSAOK B3aUMOACHCTBUS KOMUTETA
M0 MOJIOJC)KHOU TMONUTUKE, (DU3NYECKOW KYJIBType U CIOPTY aIMUHHUCTpaIUu
ropona HeBUHHOMBICCKa C 3agBUTEISIMU W JAPYTMMU OpraHU3alUsSIMHU [pU
MPEA0CTaBICHUN MYHUIIUTIATLHON YCIIyTH.

2. 3asgBUTENIAIMU TIPU NMPEAOCTABICHUH MYHUIUIAIBHOW YCIYTH SIBISIOTCS
peruoHagbHble UM MECTHBIE CHOPTHUBHBIE  (Qenepanud 1O  MeCTy HX
TEPPUTOPUAIBHON c(epbl AEATENHHOCTH, a TaKke (U3KYIBTYPHO-CIIOPTUBHBIC
OpraHu3alliy, OpPraHU3allMd OCYILIECTBISIONINE CHOPTUBHYIO IMOATOTOBKY, WIIU
oOpa3oBaTelibHbIE OpTraHU3allii, OCYIIECTBISIONINE JEATeIbHOCTh B 00JacTH
bu3HYecKoN KyIbTYpBI U CIIOPTA MO MECTY UX HAXOXKICHUS.

OT umeHH 3asgBUTENIEd MOTYT BBICTYNATh (PU3MUECKHUE JIUIA, WUMEIOIINE
MpaBO B COOTBETCTBUM C 3aKOHOJATENLCTBOM Poccuiickoir ®eneparuu, audo B
CUJTy HAJICJICHUSI UX B MOPAJKE, YCTAHOBICHHOM 3aKOHOAATEILCTBOM Poccuiickoi
®denepariuy, TMOJTHOMOYHUSMH BBICTYNaTh OT UWMEHM 3asBuUTeNs (#anee -
MPEICTAaBUTEIIN 3asIBUTEINS).

3. ns  momyyeHuss uHpOpManMM O  TOpPSAKE  MPEAOCTaBIICHUSA
MYHUIIUNIATBHOM YCIyru Heobxoaumo oOpaimatbess B KoMuter mo mMosoaexxHon
MOJIUTUKE, (PU3NYECKOW KYJIbType W CHOPTY AaJAMUHHUCTpAIlMK  TOpoja
HeBunHombiccka (manee — KomuTeT) uiam B MyHUUMNAIBHOE Ka3€HHOE
yapexaeHne « MHOro()yHKITMOHAIBHBIN IIEHTP MPEA0CTaBICHUS TOCYIaPCTBEHHBIX
Y MyHUIIMNAIBHBIX yCIyr» ropojaa HesunHoMeiccka (nanee — MOL).

Nudopmarus o mecrax HaxoxaeHus u rpadukax padotel Komurera u
MOII, ux crnpaBouHbIX TenedoHaX, aapecax OPUIMATBHBIX CAUTOB, AIEKTPOHHON
MOYTHI:



Komurer pacnonoxken mo aapecy: CTaBpomojbCKUil Kpail, ropon
HeBunnomsicck, ynuna Ceepaiiosa, 16.

I'paduk (pexxum) paboThI:

roHeAeILHUK - aTHUIa ¢ 9:00 no 18:00,

nepepsbiB ¢ 13:00 go 14:00;

BBIXOJHBIE JTHU — Cy000Ta, BOCKPECEHBE.

M®I] pacnonoxen mno axapecy: 357111, Poccuiickas @enepanus,
CraBpononbckuii kpaii, ropos HeBunnomeicck, ynuna baymana, 21/1.

I'paduk (pexxum) pabOTHI:

MOHEIETbHUK, BTOPHUK, yeTBepr, nsatHuiia ¢ 08:00 xo 18:00;

cpena c 10:00 mo 20:00;

cy66ota ¢ 08:00 10 12:00;

0e3 nepeprIBa;

BBIXOJTHOM JIEHb - BOCKPECEHBE.

Anpec snekrponnoit moutel Komurera: kommol@nevsk.stavregion.ru.

Anpec anextponHoi moursl M®II: nevmfc@yandex.ru.

Anpec oduimanbHOrO caifTa agMUHUCTpanuu ropoaa HeBuHHOMBICCKA B

UH(POPMALIMOHHO-TEJIEKOMMYHUKAITUOHHON ceTu «aTEpHET:
www. nevadm.gosuslugi.ru (nanee - opunmaabHBINA CAaUT aIMUHUCTPALINN ).
Anpec opuIMaIbLHOIO canTa MOI] B MH(}OPMALIIOHHO-

TEJIEKOMMYHUKAIIMOHHOM ceTu «MHTepHeT»: www.umfc26.ru.

[Tonyyenne mHpOpMaUK MO BONPOCAM MPEAOCTABICHUS MYHHUIUIATbHOM
YCIIyTH, a TaKXX€ O XO/I€ MPEAOCTABICHHs] MyHUIIMNIAIBHON yciiyru B Komurere u
MOII ocymecTBisercs:

IPY JIMYHOM OOpaIeHUH 3asIBUTEINS (MPEACTABUTENS 3asBUTEIINA);

yCcTHO - 1o Tenedonam Komurera: (86554) 9-59-65, 9-59-66;

no tenedony M®PI] (86554) 9-45-15;

IpY MUCHbMEHHOM OOpAIlleHUH 3asiBUTENS (TPEICTABUTEIS 3asIBUTEIS);

obpaieHust B GopMe IEKTPOHHOTO JOKYMEHTA:

C UCIOJIB30BAaHMEM JJIEKTPOHHOM mouThl KomuTera mo anpecy:
kommol@nevsk.stavregion.ru;

C HCHONb30BaHUEM (eepaibHOM TOCYJapCTBEHHON HWH(OpPMAMOHHOU
cucteMbl «EnuHBI MOpTan TOCYJAapCTBEHHBIX W  MYHUIIUMNAIBHBIX  yCIYyT
(bynkuuit)» (nanee — Enunbiii moptan) (www.gosuslugi.ru) u rocynapcTBEHHON
uH(popmamoHHou cucteMbl CTaBpoIosbekoro kpas «l[lopran rocyaapcTBeHHBIX U
MYHUIUNATBHBIX YCAYT (DYHKIMIT), Tpe1ocTaBiIsieMbIX (MCIOIHAEMbIX) OpraHaMu
UCIIOJIHUTENbHON BiacTu CTaBpOIOJBCKOTO Kpass M OpraHaMd MECTHOIO
CaMOYTIPaBJICHUS MYHUIIMTIAIBHBIX  00pa3oBaHuii  CTaBPOIMOIBCKOTO  Kpas
(manee - PerronanbHbiii moptan) (Www.26gosuslugi.ru).

Ha Emgumnom wu PernoHansHOM mnopranax pasMEIIarTCs —CIECAYOIINE
nH(OPMAIIMOHHBIE MaTePUAITBI:

MOJIHOE HAWMMEHOBAHHME, TOJHBIM TOUYTOBBIM agpec U Tpaduk pabOThI
Komurera 1 MOII;

CIIPaBOYHBIE TENEPOHBI, MO KOTOPHIM MOXKHO MOJYYUTh HMH(OpPMAIUIO 10
NOPSIIKY TPEI0CTABICHNUS MYHULIUIIAILHON YCIYTH;
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azpeca 3IEKTPOHHOM MOYTHI;

NOpANIOK  MOJy4YeHus  WHPOpMalUd  3asiBUTENEM 10  BOMNpOCaM
MPEAOCTABICHUS ~ MYHMIMIIAJIBHOW  YCIYTM, CBEIEHMM O  pe3ylbrarax
MIPEAOCTABIEHNS] MYHUIIUIIAIbHON YCIIYTH;

0 MOPAJZIKE U CPOKAX MPEAOCTABICHNUS MyHUIUITAIIBHOW YCIYTH.

Ha odunmansHoM caiiTe aAIMUHUCTPAIIMUA Pa3MEIIAeTCa U MOIICPKUBACTCS
B aKTyaJIbHOM COCTOSIHMHM CJeayIomiast HHpopMarusi:

TEKCT aAMUHUCTPATUBHOIO PEIJIAMEHTA;

Oomok-cxemMa (mpujiokeHne 1 K  HacToAlEMY aIMUHUCTPATUBHOMY
pEramMeHTy);

rpaduk pabotel Komurera, modtoBEIl aapec, HOMepa TeneoHOB, agpeca
MHTEPHET-CAiTa U 3JICKTPOHHOW MOYTHI, IO KOTOPBIM 3asBUTENIA MOTYT MOJIy4aTh
HEOOXOUMYI0 HH(OPMALIHIO U TOKYMEHTHI.

Ha wuHdopmammonHsix cTeHgax B 37aHud  Komutera pasmeniaercs
uHdopmaIus:

O  Tepe4yHe  JIOKyMEHTOB,  HEOOXOOUMBIX Ui  HPEJOCTaBICHUS
MYHULHUNAIBHON YCITyTH;

0 CPOKE MPENOCTABICHHSI MyHULIUIIAIIBHOW YCIIYTH;

0 Tmopsake oOkanmoBaHWsl JeWcTBUM  (Oe3dAedcTBHs) U PEIICHUH,
OCYILIECTBISIEMbIX W TMPUHUMAEMBIX B XOJI€ MPEIOCTABICHUS MYHUIIMIAILHON
YCIIYTH.

4. KoHcynbTaluu 3asiBUTENEH M0 MIPEAOCTABICHUIO MYHUITUIIAIbHON YCIYTH
MPOBOJATCA B YCTHOM ¢opMe BO BpeMsi TMpuUeMa, C O3HAKOMJICHHEM C
3aKOHOJIATEJIbHOM U HOPMATUBHO-TIPABOBOU JOKYMEHTALUEH, PETJIAMEHTUPYIOLIEH
JAHHBIA BHUJI TPEAOCTABICHUS MYHULMNAIbHON YCIyrd, CHEHUaINCTaMu
Komurera, a Takoke M®PLI.

[Ipu nuyHOM OOpamieHru WU OOpalleHuu Mo TeleoHy MPEeAoCTaBIACTCS
cieayroias uHpopMarus:

cBesieHMs 0 MecToHaxoxaeHnu Komurera u MOI;

KOHTaKkTHbIE Tenedonsl Komurera u MOIL];

pexum padotel Komurera u MOLJ;

rpaduk npuema cnenuanucramu Komurera u M®1I;

HaUMEHOBAaHUSI ~ HOPMATUBHBIX  TPABOBBIX  aKTOB,  PETryJUPYIOIIUX
MIPEAOCTABIEHNE MYHUIIMNIAIBHOMN YCIIYTH;

MepPeUYCeHb JOKYMEHTOB, KOTOPhIE HEOOXOUMO MPEACTABUTh JIJIsl TIOTYyUICHHUS
MYHULIMNIAIBHOW YCIIYTH;

TpeOOBaHMsI, MPEABIBIAEMBIC K 3aIIOTHEHHUIO 3asIBJICHUS U JIOKYMEHTOB;

CPOK MPEAOCTABICHUS MYHHUIIUTIATbHON YCIIYTH;

OCHOBAHUS JIJI1 OTKa3a B NMPEIOCTABIICHUN MYHUIIUIIAIbHOW YCIIYTH;

MOpSIIOK  OOKaJioBaHUS ~ JEeWCTBUM  (Oe3MEUCTBUSI) W PEIICHUS,
OCYUIECTBISIEMBIX (IPUHATOTO) B X0JI€ MPEAOCTABIICHUS MYHUIIMIIAILHON YCIYTH;

uH(pOpMaIs O X0J1€ MPEAOCTABIICHNS MYHUIIMTIAILHON YCIYTH.

Ecnu npu KOHCYyNIbTalluK Ha JTMYHOM MPUEME UITU 10 TeaePOHY CHEeIHaIUCT
Komurera HE MOXKET IaThb OTBET CAMOCTOSITEBHO WJIM K€ IOATrOTOBKAa OTBETA
TpeOyeT JOMOJHUTENBHOrO BpeMeHH, crnenuanuct Komurera mnpesaraer
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oOpaTUBIIEMYCS:
HA3HAYUTH JPYroe yao0HOE BpeMs pHUeMa;
MOJITOTOBUTH U JIaTh KOHCYJIBTAILMIO 10 TeNe(dOHY, YKa3aHHOMY 3asiBUTEIIEM;
U3JI0OKUTh CYTh BOIPOCAa B MHUCbMEHHOW (opme Uisi MOArOTOBKH OTBETA
MUCHMOM WJIH 110 AJIEKTPOHHOM MOYTE.

II. CranmapT npenocTaBieHUs] MyHUIIMIAIbHON YCIYTH

5. HanmeHOBaHHE yCIYrHM - NPHUCBOCHHE KBaJU(DPHUKAIMOHHBIX KaTErOpHid
CHIOPTUBHBIM CYZIbSIM.

6. MyHuiunanbHas yciayra npeaocrasisiercas Komuretom.

7. 11 noiay4eHus: MyHULIUIIAIbHON YCIYTH TOKYMEHTHI IIPEIOCTABIISIOTCA
3asButeiaeM B Komurer mim MOII.

8. B coorBercTBUM € myHKTOM 3 yacTu | crarten 7 denepanbHOro 3aKOHa OT
27 wrona 2010 roma Ne 210-®3 «OO0 opraHuzanuu NOpeaOCTABICHUS
TOCYIapCTBEHHBIX U MYHUILMIAJIBHBIX YyCIyr» (najgee — denepajbHbIi 3aKOH)
3ampelaeTcss TpeboBaTh OT 3asBUTEIN OCYLIECTBICHHs ACHCTBUM, B TOM 4YHCIIE
COIYIaCOBaHUM, HEOOXOAUMBIX Ul MONY4YEHHMs] MYHULUIAIbHOW YCIYTU H
CBSI3aHHBIX C OOpallleHHEM B MHbIE TOCYIapCTBEHHBIE OPraHbl, OpraHbl MECTHOTO
CaMOYIIPaBJICHHsI, OPTraHU3ALNH, 32 UCKIIOUEHHEM IOIYYEHUS YCIYT U TOTyYEHHUS
JIOKyMEHTOB W WH(OpMALIMH, MPEIOCTABIAEMBIX B PE3YyNbTaTe MpPeaoCTaBICHUS
TaKUX YCIYT, BKJIIOUEHHBIX B llepedeHs yciyr, KOTopble SABIAIOTCS HEOOXOAUMBIMH
U 00s3aTeNbHBIMUA JJIs1 MPEJOCTABICHUSI OpraHaMd MECTHOTO CaMOYIpaBJICHUS
MYHUIMOAIBHBIX YCIYT U MPEAOCTABIAIOTCS OpraHU3alUsIMH, YYaCTBYIOIUMH B
IIPEIOCTABICHUN MYHULHNAIBHBIX YCIYT, YTBEP)KIEHHBIM peleHneM JlyMmel
ropoga HeBunHOMbIcCka oT 28 maprta 2012 1. Ne 177-17 «O06 yTBepxkaeHuu
NEPEYHs] YCIYyT, KOTOpBIE SBISIIOTCS HEOOXOAMMBIMHU U OO0SI3aTENbHBIMHU TS
IIPEIOCTABIECHNUS MYHHIMIAIBHBIX YCIYT W HPENOCTABIAIOTCS OpraHu3alusMHu,
YYaCTBYIOIIMMHA B IMPEAOCTABICHUA MYHULMIIAIBHBIX YCIyI, M IOpsSAKa
ONpEAENICHUs] pa3Mepa IulaThl 3a OKa3aHWE YCIYI, KOTOpbIE SBIISIOTCS
HEOOXOAMMBIMU U 00sI3aTEIbHBIMU IS IPEOCTABICHNS MYHULIMITAIBHBIX YCIYT».

9. PesynpraroM NpeaoCTaBICHHUS MYHULMUIIAIBHON YCIYTH JUIsl 3asBUTENS
SBJISICTCS:

MPUCBOEHUE KBaJU(UKALIMOHHBIX KATETOPUH CIOPTHBHBIM CYAbSIM, C
BbIJIauell 3aBEpPEHHOM BBINMCKHU U3 MPHUKa3a, 3al0JIHEHHON HaJUIeKaluM 00pa3oM
CIIOPTUBHOM CYIENCKOM KHUKKHU U 3HAYKa CIIOPTUBHOTO CYAbU COOTBETCTBYIOLIEH
KBIM(PUKALIMOHHON KaTEeropuu;

OTKa3 B IPUCBOEHUH KBATH(PUKAITMOHHBIX KATETOPHIl CIIOPTUBHBIM CYIbSIM.

10. Cpok npenocTaBieHHs] MyHULMIIAJBHON YCIYTH HE JOJDKEH MPEBbINIATH
2 MecsLEB cO AHS NOCTYIUIEHUSI JOKYMEHTOB, YKAa3aHHBIX B ITyHKTE 12 HacTosIIero
aJIMUHUACTPAaTUBHOTO  pEeIIaMEHTa,  HEOOXOAMMBIX  JUIsl  TNPEAOCTaBICHHUS
MYHUIUIATBHOU YCIIYTH.

[IppocTaHOBIEHHE MYHHLIMNAIBHOW YCIYTM  3aKOHOJIATEIbCTBOM  HE
PETyCMOTPEHO.



11. HopmaruBHBI€ TIpaBOBbIe akThl Poccutickoit denepaliny 1 HOpMaTHBHbBIC
npaBoBble akThl (CTaBpPOMOJBCKOTO Kpas, pPEryIUPYIOIIHNE MPEAOCTABICHUE
MYHULUNAIBHON YCIyTH

[lepeueHp HOpPMATUBHBIX NPAaBOBBIX akTOB Poccuiickonn @Penepauuu u
HOPMAaTHBHBIX MPaBOBBIX akTOB (CTaBpPOMOJBCKOTO Kpas, PEryIupyroImx
IPEIOCTaBIECHUE MYHUIMNAIBHON YyCIyrd (C yKa3aHMEM HUX PEKBU3UTOB U
UCTOYHUKOB O(PHUIMAILHOTO OMyOIUKOBaHMs), pa3MelIeH Ha OQUIIMATbHOM CalTe
aIMHUHUCTPALUY.

12.  HcuepnbiBaromwuii  mepeyeHb  JTOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBMM C HOPMAaTUBHBIMH IpaBOBBIMH akramu Poccuiickon ®enepanuu,
CTaBpoOnoJbCKOTO Kpas, MYHHULMIIAJIBbHBIMU IPAaBOBBIMU aKTaMH ToOpoja Ui
MPEAOCTABICHNS ~MYHUIMIAJIBHOM  YCIYI'M, MOIEXKAIIUX MPEACTABICHUIO
3asBUTEIIEM, IIOPSIOK UX MPEACTABICHUS

st mpucBoeHMsT KBaJU(UKAIIMOHHBIX KATETOPUW CIIOPTUBHBIM CYIbSIM
IIPEAOCTABISAIOTCS CIAEAYIOUINE JOKYMEHTBI:

JOKYMEHTBI, yAOCTOBEPAIOIIME JUYHOCTD JIMIA, JEUCTBYIOIIErO OT UMEHU
3asBUTEIIS,

JOKYMEHT, IMOATBEPKAAOINM IMOJHOMOUMS JIMLA JECUCTBOBATH OT HMMEHU
3asIBUTEIIS;

IIPEACTABICHNUE K IPUCBOCHUIO CIIOPTUBHOM CYNEHMCKON KaTEropuu;

3aBepeHHas IMedaTblo (IIPpU  HAJIMYMHM) W TOMNUCHI0  PYKOBOIUTEIS
PErMOHAJIbHOM CIIOPTUBHOW (peiepalvi UM JTOJKHOCTHOTO JIMIA KOMHS KapTOUKU
ydeTa Cy[AeHCKOM NeSITeIbHOCTH KaHAHJaTa Ha NPHCBOEHHE KBalU(DHUKAIMOHHOU
KATETOPUHA  CIIOPTHUBHOTO  CYIbH, COJEpXkallas CBEACHHUS O BBIIIOJIHEHUN
KBUTHU(PUKAIIMOHHBIX TPEOOBAHUIA;

KOIIUS YIOCTOBEPEHMs «MacTep crnopra Poccum MexnyHapoIHOIro Kiaccay,
«rpocemerictep Poccum» mmm «macrtep criopra Poccum» - mist kaHAMZATOB HA
IPUCBOEHUE KaTETOPUU «CIIOPTUBHBIN CY/Ibsi BTOPON KATETOPUNY;

KOIIMK BTOPOM M TPEThEW CTPaHMI] IAacnopra rpaxaaHuHa Poccuiickon
denepannu, a TaKKe KOIMUU CTPAHUL, COIEPKAIIUX CBEICHUS O MECTE )KUTEIIbCTBA
kaHauaara (nubo xomus macnopra rpaxkaanuHa CCCP,  ymocroBepsitoliero
JUYHOCTH rpaxkaannHa Poccuiickoit denepanuu, 1eMCTBUTENBLHOIO 10 3aMEHBI €T0
B YCTAHOBJICHHBIE CPOKH Ha MacropT rpaxkaannHa Poccuiickoit denepanun), a npu
€ro OTCYTCTBHH - KOIIMM CTPaHMI] Nacropra rpaxkaanuHa Poccuiickoit @enepanum,
YIIOCTOBEPSIOUIETO JIMYHOCTh TpaxkaanuHa Poccuiickonn denepanuuy 3a npeaenamu
tepputopun Poccuiickoit denepanuu, coaepxkaiiux cBejeHus o hbaMminm, UMEHH,
oTyecTBe (IPU HAJIMYUU), OpraHe, BbIJABIIEM JOKYMEHT, JaT€ OKOHYaHUS CpOKa
JICVCTBHS JOKyMEHTA - i Tpaxkaan Poccuiickon denepanuu;

KOTIMSl TacropTa WHOCTPAHHOTO TpakIaHWHA JIMOO WHOTO JOKYMEHTA,
ycTaHoBlieHHOTo DenepanbHbiM 3akoHOM OT 25 wutonst 2002 roga Ne 115-®@3 «O
IIPaBOBOM ITOJIOKEHUU rpaxkaaH B Poccuiickon denepanum» Wik NpU3HABa€MOTO B
COOTBETCTBHUH C MEXIYHAPOAHBIM JTI0roBopoM Poccuiickort denepannn B Ka4eCTBE
JOKYMEHTa, YAOCTOBEPSIOLIETO JIMYHOCTh HWHOCTPAHHOIO TpaKJIaHWUHA - IS
MHOCTPAHHBIX IPaXIaH;
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KOTHS IOKYMEHTA, YIOCTOBEPSIOLIEro JIMYHOCTh JuIla 0e3 rpa)xJaaHcTBa B
Poccuiickori ~ @enepanv, BBIJAHHOTO  WHOCTPAHHBIM  TOCYIApCTBOM U
MIPU3HABAEMOIO B COOTBETCTBUM C MEXIAYHApPOAHBIM JOroBopoM Pocculickoi
@denepanui B KauyecTBE JIOKYMEHTA, YAOCTOBEPSIONIETO JUYHOCThH JHla 0e3
IPpaKIaHCTBA, WM KOIMHS WHOTO JOKYMEHTA, MpeaycMOoTpeHHoro denepanbHbIM
3akoHOM OT 25 utonst 2002 roxa Ne 115-@3 «O npaBoBOM MOJIOKEHUH TPaXKJlaH B
Poccuiickor ~ denmepaunn»  WMIM  IOPU3HABAEMOIO B COOTBETCTBUM  C
MEKIyHAapOIHbIM noroBopom Poccuiickont ®denepanyyn B KaueCTBE JOKYMEHTA,
YAOCTOBEPSIONIETO TUIHOCTH JINIA 03 TPpaKJaHCTBA - JIJIsI JII] Oe3 TpakIaHCTBa;

KOTIMSI BOGHHOTO OwmiieTra - JUisi BOCHHOCTYXAIHMX, MPOXOISIINX BOCHHYIO
ciyx0y 1Mo Mpu3bIBy (B CiIydae OTCYTCTBUS MacmopTa TpaxkaaHuHa Poccuiickoit
deneparun);

nBe dotorpaduu pazmepom 3x4 cMm.

Jist  mpucBoeHUsT KBaNU(UKAIMOHHOW KATerOpUM TNPEJCTaBICHUE W
JOKYMEHTBI, MPEAYCMOTPEHHbIE HACTOAIIMM ITYHKTOM, NojarTca B Komurer B
Te4eHHE 4 MECSIIEB CO JTHS BBITTOJHEHUS KBATU(UKAIIMOHHBIX TPEOOBAHUIA.

IIpencraBneHHble 3asBUTEIEM JOKYMEHTBI, JOJDKHBI COOTBETCTBOBATH
CJIETYIOIIUM TPEeOOBaAHUSM:

JIOJKHBI OBITh IEUCTBUTEILHBIMU Ha CPOK OOpaIeHus 3a MPeI0CTaBICHUEM
MYHULHANIAIBHOMN YCITyTH;

JTOJDKHBI  COIEp)KaTh TMOAMUCH JOJDKHOCTHOTO JIMIA, IOATOTOBUBIIETO
JIOKYMEHT, JaTy COCTaBIICHUA IOKYMEHTA;

HE JOJDKHBI COAEPKaTh MOJYMUCTOK, MPUIUCOK, 3aU€PKHYTHIX CIIOB U APYTUX
VCIIPABIICHU;

HE JOJDKHBI HMETh IIOBPEXKIACHUM, HAJIU4YUME KOTOPBIX HE IIO3BOJISIET
OJTHO3HAYHO MCTOJIKOBATh UX COAECPKAHHUE.

13. ®opmy 3asiBlIeHUA 3aIBUTENIb MOXKET TOJTYYUTh:

HenocpeAacTBeHHO B Komurere;

Ha Exquaom mopraiie: www.gosuslugi.ru;

B M®II.

JIOKyMEHTBHI, Mpujaraembple K MPEICTaBICHUI0, MOTYT OBITh MPEICTABICHBI
KaK B MOJJINHHUKAX, TaK U B KOIUSX, 3aBEPEHHBIX B YCTAHOBJICHHOM MOPSIIKE.

JIOKyMEHTBI, TpujaraéMble K TMPEICTABICHUIO, TMPEACTABICHHBIE B
MOJJIMHHUKAX, MOCJIe U3rOTOBJICHUS U 3aBepeHus crenuaiuctoM Komurtera nmmbo
crienuanuctoM MOII nx koruit BO3BpaaroTCs 3asABUTEIIO.

[IpencraBneHne U AOKYMEHTBI, NIEPEUUCICHHBIE B MYyHKTE 12 HACTOSIIErO
aIMUHUCTPATUBHOTO PETJIAMEHTA, MOTYT OBITh IIPEACTABIICHBI 3aIBUTENIEM JIMYHO B
Komurer nu6o MOPII, HampaBieHsl MO Io4Te HIA B (OpME DICKTPOHHOIO
JOKYMEHTa B TMOpSAKE, YCTAaHOBJIEHHOM IOCTaHOBIeHUWEM [IpaBurenscTBa
Poccutickoit denepartuu ot 07 uromst 2011 1. Ne 553 «O nopsiake oopmiaeHus u
MPENOCTABIICHUs 3asBICHUA W HHBIX JOKYMEHTOB, HEOOXOAMUMBIX  JUJIS
MPENOCTaBIEHUs TOCYTAPCTBEHHBIX W (WJIM) MYHUIMIAIBHBIX YCIyT, B (opme
ANEKTPOHHBIX JIOKYMEHTOB», B TOM YHCIJE C MCHOJIb30BaHWEM EnnHOTO mnopraia
www.gosuslugi.ru u PernonansHoro mopraia: WWw.26gosuslugi.ru.
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[IpencraBienre W JOKYMEHTBHI, HalpaBlI€HHbIE B 3JIEKTPOHHOU (opme,
MOJIMCHIBAIOTCA 3JIEKTPOHHOM TMOANKUCHIO, B COOTBETCTBUU C TPeOOBaHUSIMU
®enepanbHoro 3akoHa ot 06 ampens 2011 . Noe 63-03 «O06 3neKTpOHHOMN
noanucu» 1 TpedoBanusMu deaepanbHoro 3akoHa ot 27 utonsg 2010 . Ne 210-D3
«O0 opraHu3aly NpeaoCTaBICHHS TOCYIAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT».

B ciywae HampaBneHusT TOpPENCTABICHUS W JOKYMEHTOB  IOYTOM
MpEACTaBICHUE M JIOKYMEHTBI, YKa3aHHble B TyHKTe 12  HacTosmiero
aJIMUHUCTPATABHOTO PETJIAMEHTA, TOJKHBI OBITh 3aBEPEHBI HOTAPHAIBHO.

B caydae momaum mpenctaBieHus B (OpME SIEKTPOHHOTO JOKYMEHTa C
UCIIOJIb30BaHUEM MH(POPMAITMOHHOM crcTeMbl Enunbiii moprax: Www.gosuslugi.ru,
anyHas ¢ortorpadusi MPUKpEIUIIeTcs K HeMy B BHJE 3JIEKTPOHHOTO (aiinma ¢
coOJIIOICHUEM  CIIENYIOMMUX  TpeOoBaHWU:  gopMaT  KOIWPOBAHMUS/3aMUCH
U300pakeHusT B TpuKperuiieMoM (Qaitie — jpeg wuam bmp. MunHuMmanbHOE
paspenieHue npukpemisieMon ¢Gotorpaduu He TODKHO ObITh MeHbine 450 dpi.
dotorpadust MOKET ObITh BBINOJIHEHA B 24-OUTHOM IIBETOBOM MPOCTPAHCTBE WITU
8-0MTHOM MOHOXPOMHOM (4epHO-0eoM) mpocTpaHCTBE. MakcuManbHBIA pa3Mep
npuKperusieMoro ¢aina He qoipkeH npessimarh 300 KO (kumobaidr).

OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh M MOJHOTY MPEAOCTaBISEMbIX
CBEJICHUM M JOKYMEHTOB, SIBJISIOMIMXCA HEOOXOAMMBIMHU [JIsl TMPEIOCTABICHUS
MYHULIUNATBHOMN YCIIYTH, BO3JIaraeTcsl Ha 3asBUTES.

14. JJoxyMeHTBI, HEOOXOAUMBbIE ISl MPEAOCTABICHUS MYHULUMAIBHON
YCIIYTH, KOTOPBhIE HAXOJATCSl B PACIOPSIKEHUU UHBIX OpraHU3alMi, Y4aCTBYIOIIHUX
B MIPEJIOCTABICHUN MYHUITUTIAIbHOW YCIYTH, OTCYTCTBYIOT.

B coorBercTtBuu ¢ myHkrtamu 1-4 yactu 1 crarbu 7 deaepaabHOro 3aKoHa
Py TPENOCTaBICHWH MYHUIIUIIAIBHON YCIYTH 3amperniaeTcss TpeboBaTh OT
3asIBUTEIICHU:

1)  mpeacTaBiacHHMS TOKYMEHTOB M HH(GOpPMAIMKA WM OCYIIECTBICHHUS
JEUCTBUM, NPEICTABICHUE WJIM OCYUIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTHUBHBIMU NIPpaBOBbIMU akTamu Poccutickoit denepannn 1 CTaBponoabCKOro
Kpas, MYHHIMIAJIbHBIMA [PAaBOBBIMM aKTaMu Topoja HeBUHHOMBICCKA,
PETYIUPYIOIIMMHU OTHOLIEHHUS, BO3HUKAIOIIME B CBSI3M C MIPENOCTaBICHUEM
MYHULANAIBHOMN YCITyTH;

2)  TpeACTaBICHUSA JOKYMEHTOB M HMH(OpPMAIMH, B TOM YHCJC
MOATBEPXKIAIONIMX  BHECEHHME  3asiBUTENIEM  IUIAThl 32  NPEAOCTaBJICHUE
MYHULIMMAIBHBIX ~ YCIIYT, KOTOpbIE HaXOASITCSd B PaCHOpPSHDKEHUU OpPraHoOB,
MPEAOCTABISIONINX MYHUIIUTIAIbHBIE YCIYTH, UHBIX TOCYJApCTBEHHBIX OPraHOB,
OpraHOB MECTHOTO CaMOYTIPABJICHUS MO0 MOABEAOMCTBEHHBIX OpraHaM MECTHOTO
CaMOYTIPABIICHUS OpraHu3alui, Y4aCTBYIOLIUX B MpeAOCTaBIECHUN
MYHULIMNAIBHBIX YCIIYT, B COOTBETCTBUU C HOPMATUBHBIMH IMPABOBBIMH aKTaMU
Poccuiickoit denepannn, HOpPMaTUBHBIMUA MPABOBBIMU akTamMu (CTaBpOMOJIBCKOTO
Kpasi, MYHHUIMNAJIbHBIMH MPABOBBIMU akTamMu Tropojna HeBuHHOMBICCKA, 3a
WCKJIFOYCHUEM JIOKYMEHTOB, BKIIIOUEHHBIX B ONPENEJICHHBIA 4acThio 6 cTaThu 1
denepabHOTO 3aKOHA NEPEUYCHb JOKYMEHTOB. 3asBUTENb BIPABE MPEIACTABUTH
yKa3aHHbIE JOKYMEHThI W HWH(OpMalnMio B OpraHbl, MPEIOCTaBISIONINE
MYHULIUNATbHBIE YCIYTH, 0 COOCTBEHHOW MHUIINATHBE;
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3)  ocyuiecTBICHHS ICHCTBHIA, B TOM YHUCIIC COITACOBAHUN, HEOOXOMMBIX
JUTSL TIOJTYYeHUS MYHHULIMIAJIBHON YCIYTM M CBA3aHHBIX C OOpalieHuEM B HHbBIC
denepanbHble OPTaHbl UCTIOTHUTEIBHON BIACTH, OPTaHbl UCIIOTHUTEIHHOM BIACTH
CTaBpOonoJabCKOrO Kpas, OpraHbl MECTHOIO CaMOYIIPABIICHMS, OpraHU3aluu, 3a
UCKIIIOYEHUEM TMOJIYYEHUs YCIOyr M TMOJy4YeHHUsS JTOKyMEHTOB U HH(pOpMAaIuH,
IPEIOCTABISIEMbIX B PE3YJbTaTe MPENOCTABICHUS TAaKUX YCIYT, BKIIOYEHHBIX B
IIEpEYHH, YKa3aHHbIE B 4acTH | crarbu 9 denepanpbHOro 3aK0Ha;

4)  mpencraBieHUs JOKYMEHTOB W HH(OpMAIMH, OTCYTCTBHE U (WIIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCh IPU MEPBOHAYAIBHOM OTKa3€ B
IpUeME JIOKYMEHTOB, HEOOXOAMMBIX JJI1 MPEAOCTABICHUS MYHULHUINAIbHON
yCIIyTd, JIMOO B MPEIOCTABICHUH MYHHUILMIIAIBHONW YCIYI'H, 32 HCKIIOUYEHUEM
CJIEIYIOIINX CITy4aeB:

U3MEHEHUEe TpeOOBaHMII HOPMATUBHBIX IPABOBBIX AKTOB, KacarOLIMXCS
IIPEIOCTABICHUS MYHULHUIAJIBHON YCIyTH, IOCIE NEPBOHAYAIBHOW I10JA4YU
3asIBJICHMS O IIPENOCTABICHUN MyHULIMIIAIbHOW YCIIYTH;

HaJIMyue OUIMOOK B MPEJICTaBICHUM O MPEAOCTABICHUM MYHUIMIAIbHOM
YCIIYT'M ¥ JOKYMEHTAaX, IMOJAHHBIX 3asIBUTEJIEM IIOCJIE NEPBOHAYAIBHOIO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOIMMBIX JJIsi TNPEJOCTABICHUS MYHUIUIAIbHON
yCIIyTH, MO0 B MPEJOCTABICHUH MYHULMIIAIBHOM YCIYTH U HE BKJIIOYECHHBIX B
MPE/ICTABJICHHBIN paHee KOMIUIEKT IOKYMEHTOB;

UCTEYCHHE CpOKa JEHUCTBHUA JOKYMEHTOB WM M3MEHEHHE HWH(OpManuu
NOCJI€ TEPBOHAYAIBHOIO OTKa3a B IpUEME JTOKYMEHTOB, HEOOXOAUMBIX JUJIs
NPEIOCTAaBICHU  MYHHUIMOAIBHOW  yclyrH, Ju00 B  MPEIOCTaBICHUU
MYHULANAIBHOMN YCITyTH;

BBISIBJIGHUE  JIOKYyMEHTaJbHO  TOATBEPXKAECHHOTO  (akra  (MPU3HAKOB)
OLIMOOYHOTO WJIM POTUBOIIPABHOTO AeHCTBUS (0e31eHCTBUS) TOIKHOCTHOTO JIMIA
Komurera, mpu nepBoHauajibHOM OTKa3e B MpPHEME JOKYMEHTOB, HEOOXOIMMBIX
JUI. TIPEOCTaBICHMS MYHUIMNAIbHON YCIYrd, JuO0 B MpPeroCTaBICHUU
MYHULMIIAJIBHOM YCIYT'H, O YEM B NMMCbMEHHOM BUJE 34 MOAIHUCHIO PYKOBOJIUTEISA
Komurera, mpu nepBoHauyaJbHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOIHWMBIX
JUISL IPENOCTABIICHAS] MyHULMIIAIBHON YCIIYTH, YBEIOMIISIETCS 3asBUTEIIb, & TAKKE
MPUHOCSTCS U3BMHEHUS 33 JOCTABJICHHbIE HEYA00CTRA.

HemnpencraBinenue 3asBUTENEM YKa3aHHBIX JOKYMEHTOB HE SIBISETCS
OCHOBAaHHMEM JIJIsl OTKa3a 3asiBUTEIIO B MPEAOCTABICHUH MYHULIUIIAIbHON YCIYTH.

15. OcHoBaHusl [Jisi OTKa3a B MpHEME JIOKYMEHTOB, HEOOXOIMMBIX ISt
MPEeI0CTaBICHNS MYHULIMIIAILHON YCIYTH:

OTCYTCTBHUE JOKyMEHTa (JOKYMEHTOB), IOATBEPKAAONIEr0 (MX) JIUYHOCTh U
MIOJIHOMOYHSI 3asIBUTEJIS;

NPEACTABICHUE  3asBUTEIEM  HEMOJIHONO  KOMIUIEKTa  JOKYMEHTOB,
IIPELYCMOTPEHHBIX MYHKTOM 12 HACTOSAIIEr0 aAMUHUCTPATUBHOTO PETIaMEHTA;

OpEJCTaBICHUE JOKYMEHTOB, HE COOTBETCTBYIOIIUX TpeOOBaHUSM,
YCTaHOBJICHHBIM ITYHKTOM 12 HacCTOSIIIETr0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

JIOIOTHUTENBHBIMA OCHOBAaHUSIMH JUII OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOAUMBIX U1l MPEAOCTABICHUS MYHUIIMNAIBHOW YCIyTd, IpU HaIpaBICHUU
3asIBJICHUS B JIEKTPOHHOU (popMe SBIISIFOTCS:
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IOPEJOCTAaBICHUE  DJEKTPOHHBIX  KONMUH  (2JIEKTPOHHBIX  00pazoB)
JOKYMEHTOB, HEOOXOAMMBIX JUIsl NMPEAOCTaBICHHUS MYHULMNAIBHON YCIyru, He
HNOJJAIOIINXCA MPOYTEHUI0O M (WIM) HE COOTBETCTBYIOIIMX TPEOOBAaHUSAM K
(opMaTam MX NPEICTABICHUS;

OPU3HAHUE DJEKTPOHHOW TOMIHWCH, C  HMCIHOJB30BAaHUEM  KOTOPOU
MOJIMMCHIBAJIOCH 3asBJICHHE W JOKYMEHTBI, HEOOXOAMMBIC JISi MPEIOCTAaBICHUS
MYHUIIUIIAJIBHOU YCIYTH, MPEIOCTABICHHBIC 3asBUTEIEM B DJIEKTPOHHOU (hopme,
HEJICHCTBUTEIBHOM.

16. OcHoBaHusg I BO3Bpara JOKYMEHTOB, HEOOXOIMMBIX  JJIA
IIPEAOCTAaBIECHNS MYHUIUITAJIBHON yCIIYTH:

HECOOTBETCTBUE KOMIUIEKTHOCTH WJIM TPEOOBaHUSAM K MPEICTABICHUIO
JOKYMEHTOB, IIEPEUMCICHHBIX B IYHKTe |2 HacTosmero aJaMHHHCTPATUBHOIO
periameHra.

B teuenne 10 paGoumx JHEH cO [HSA MOCTYIUIEHHMSI JOKYMEHTOB, INpHU
HaJMYUU OCHOBAaHMM, IPEIYCMOTPEHHBIX HACTOSIIUM IIYHKTOM, CIIEI[UAIUCT
KomMurera Bo3BpamaeT JOKYMEHTHI 3asBUTEIIO C YKAa3aHUEM IPUYMHBI BO3BpATa,
YBEJIOMUB O JaTeé M BPEMEHM BbIIaYM YBEAOMJICHHS MO0 TenedoHy wiu
AJIIEKTPOHHOM I10YTE.

B Teuenne 20 paGounx AHEH €O [HA TNOJYyYEHHs] MPEACTABICHHUS U
JOKYMEHTOB, HE COOTBETCTBYIOIIMX TpeOOBAHMUSIM IMyHKTa 12 HacTOAIIEro
aAMUHHACTPATHUBHOTO PpETJaMEHTa, 3asBUTENb YCTPAHSIET HECOOTBETCTBUA U
ITOBTOPHO HANPABJIAET UX Ul paccMOTpeHus: B Komurer.

17. OcHoBaHMEM U1l OTKa3a B IPEAOCTABICHUH MYHULHIIAIBHOW YCIIYT'H
SBJIIETCS] HEBBIMOJIHEHUE KaHANAATOM KBaIU(UKALIMOHHBIX TPEOOBAHMIA.

18. Ilopsimok, pasMep U OCHOBAHMS B3MMaHUS OCYAapCTBEHHOW MOLUIMHBI
WJIM UHOM TJIAThI, B3UMAEMOM 32 IIPEIOCTABICHUE MYHULIMIIAJIBHOU YCIIYTH

l'ocymapcTBeHHass IOLIIMHA WM HMHAsS  IJ1aTa 3@ IIPEAOCTaBJIICHUE
MYHULIMNAIBHOMN YCIIyTH HE B3UMaeTCs. MyHMIUIIAIbHAs YCIyTra NPeIOCTaBIsIeTCS
Ha 0€3B03ME3/JHOM OCHOBE.

19. MakcuManbHBI CpPOK OXKHJIAHMS B OYEPENU IPU MOJAYe 3aAsIBICHUS O
IIPEAOCTABICHUA MYHMIMIIAJIBHOW YCIYTM M IPU [OJYy4YEHUU pe3yibrara
MIPENOCTABIEHNS MYHUIIUIIAJIbHON YCIIYTH

MakcuManpHOE BpEMsS OXKHIAHUS B OYEpEOM IPU IOAAYE 3ASBICHUA O
NPEAOCTABIEHUA MYHMIMIIAJBHOW YCIYTM W TPHU TOJYyYEHUM pPE3yJbTara
MPEAOCTABIEHNsS MyHHIMNAIbHOM yciyrd B Komurere m M®IL[ He nomkHO
MpeBbIIATh |5 MUHYT.

20. Bpems perucrpanuu  3asBICHHS, TMOJAHHOIO  3aABUTEIEM O
PEJOCTABICHUU MYHULIUMTIATBHON yciayru B KoMuTteT Ha OyMa>kHOM HOCHUTENE WU
B QJICKTPOHHOU opMe, HE MOXKET ObITh Oosiee 15 MUHYT.

Cpok perucrpanuy 3asiBICHUS O NPENOCTAaBIEHUA MYHULMIIAIBLHON yCIyTrH
B Komurere m M®I] cocrapnser 1 pabounii 1cHb.

21. TpeOoBaHusi K TMOMENIEHUSM, B KOTOPBIX IMPEIOCTABIACTCS
MYyHULIMIAIbHASA YCIyra, K MECTaM OXKUJAHUs U IpUEMa 3asiBUTEIIEN, Pa3MEILIECHUIO
U 0pOPMJICHUIO BU3YyaJIbHOW, TEKCTOBOM W MYJIbTUMEAUIHONW WHGOpPMALMK O
MOPSAKE MPEAOCTABIEHNS MYHHUIIMIIAJILHON YCIIYTH



[ToMelieHnsi, B KOTOPBIX OCYLIECTBISIETCS NPUEM 3aABUTEIECH, TOJKHBI
HaxXOAUThCA JJIsl 3asIBUTEIIEH B MpeJieax MeMeX0AHON JOCTYITHOCTH OT OCTAHOBOK
OOIIIECTBEHHOTO TpaHcmopTa. Bxoa B 3maHuMe JoibkeH ObITh 000pyAOBaH
nHpOpMaIIMOHHON TaOIUYKOM (BBIBECKOM), cojepkame uHPOpPMAIUIO O
Komurere, OCYymECTBIAIOMEM MPEIOCTABICHUE MYHHUIIMNAIBHON  YCIIYTH:
HAaUMEHOBAaHUE, MECTOMOJIOKEHUE, PEKUM PaOOTHI

[Tomemenne  Komurera  AOJDKHO COOTBETCTBOBATH CaHUTApHO-
AIUAEMHUOJIOTUIECKUM IIpaBUJIaM 17} HOpMAaTHUBaM, 000pyI0BaHO
IIPOTUBOINIOKAPHOW CUCTEMOM W CPEICTBAMHU  IOXAPOTYILICHMS, CUCTEMOU
OIOBEIIECHNS O BOZHUKHOBEHUM YPE3BBIYAHHON CUTyallUH, a TakkKe 00eCIeUEHUIO
JOCTYITHOCTH JUJIS JIUL C OTPAaHUYEHHBIMU BO3MOKHOCTSIMU YKa3aHHBIX OOBEKTOB,
B COOTBETCTBUH C 3aKOHOAATEIbCTBOM Poccuiickon denepanuy 0 COLMAIBHOU
3aIlUTEe UHBAJINAOB.

Bxon u BeIXxOon u3 momemieHuss Komurera AOMKHBI OBITH 0OOPYIOBaHbI
COOTBETCTBYIOIIMMU YKa3aTEIAMH.

OdopmiieHne BU3yalbHOM, TEKCTOBOM U MYJIbTUMEIUUHON MHPOpPMALIUU O
NOPSAKE MPENOCTABICHUS MYHULMUIIAJIBHON YCIYIM JOJDKHO COOTBETCTBOBATH
ONTUMAJIbHOMY 3pUTEIBHOMY M CIYXOBOMY BOCIPHUSTHIO 3TOH HHPOpMAIUU
rpakJ1aHaMHU.

B Mecrax npenocraBiieHMS MYHHIIMIAIBHOM YCIYTM IPEIyCMaTpUBAECTCS
o0OpyZOBaHME MApKOBOYHBIX MECT, JOCTYHHBIX MECT  OOIIECTBEHHOIO
M0JIb30BaHUs (TyaJeTOB) U XpaHEHUS] BEPXHEU OA€K bl TPaXaaH.

Bxon n nepenBmkeHne Mo NOMEIMIEHUSM, B KOTOPBIX IPOBOJUTCS IIPUEM, HE
JOJKHBI CO3/1aBaTh 3aTPYAHEHHUN IS JIUL C OTPAHUYEHHBIMU BO3MOKHOCTSMM.

Mecta ans oXumaHus, MecTa JUis 3alloJIHEHUs 3alpOCOB JOJDKHBI OBITh
00Opy/I0OBaHbl CTYJIbSIMH, CTOJIAMH (CTOMKaMU), KOTOpble 00E€CIIEUNBAIOTCS MHUCUEH
Oymaroii, KaHIEISIPCKUMU TPUHAITICKHOCTIMH.

IloMelmenne, B KOTOPOM OCYIIECTBIISIETCA IPUEM TpaxXJaH, IOJDKHBI
oOecrieunBaThCsi TENEPOHHOU CBA3BIO, KOMMPOBAJIHHOM TEXHUKOM, CIPABOYHOM
uHpopMalmeil o TenedoHax u aapecax, agpecax MEKTPOHHOM MOUTHI, 0 KOTOPHIM
MOYHO ITOJYYHUTh KOHCYJIBTALMIO 110 MOPSIAKY MPENOCTABICHUS MYHULMIAJIBHOU
YCIIYTH.

IIpyn mnpenmocraBieHMM MyHULIMNAIBHOW yciayru B MOL[  3manue
(momemenne) MOL[ gomxHO cooTBeTcTBOBaTh [IpaBuimaM  opraHu3aiuu
NEATEIIbHOCTH MHOTO()YHKIIMOHATIbHBIX LIEHTPOB PEAOCTABICHUS
rOCYJapCTBEHHBIX M MYHULHWIAIBHBIX YCIYT, YTBEPKIAECHHBIM IMOCTAHOBJICHUEM
[IpaButensctBa PD ot 22 pexadbpst 2012r. Ne 1376 «O06 yrBepxknenun IlpaBui
OpraHM3ally JIEATEeIbHOCTH MHOTO(PYHKLIHMOHAIBHBIX LIEHTPOB IMPEI0CTaBICHHUS
rOCyIapCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT).

22. Tlokazatenu AOCTYMHOCTH M Ka4eCTBA MYHUIIMITAIBHOW YCIyTH, B TOM
YHUCIIEe KOJTMYECTBO B3aUMOJICUCTBUH 3asBUTENS C TOKHOCTHBIMU JIMIIAMU U (WJIH)
pabOTHUKaMH TIPU  TPEAOCTABICHWM  MYHHUIIMNAIBHOM  yCIyrM W HX
IIPOJOJIKUTEIIBHOCTD, BO3SMOKHOCTD MOJyYEHUSI MyHULMITAIIBHOU yciyru B ML,
BO3MOXXHOCTb MOITYYEHUSI MH(MDOPMALIMK O XOJI€ MPENOCTABICHNUS MYHULIUIIATLHON



yCIIyTH, B TOM YHCJI€ C HCIOJb30BaHUEM HH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUM.

CBOEBPEMEHHOCTB:

OPOLEHT (0Js1) CchoydaeB MPEJOCTABICHUS MYHULUINAIBHON YCIYyrd B
YCTaHOBJICHHBIN CPOK C MOMEHTA M0/1auu JOKYMEHTOB - 100 npo1eHToB;

MPOLIEHT (JOJIs1) 3asABUTENEH, OXHUAAIOIMIMX MOJIYYEHUS MYHHIIMIAIbHON
yCIIyTu B ouepeau He oosiee 15 munyT, - 100 nporeHToB.

KadectBo - mpomeHT (1ons) 3asBUTENEH, YAOBIETBOPEHHBIX KadeCTBOM
npolecca NpeA0CTaBICHNUs] MyHULIUIIAILHON YCIyTH, - 95 IPOLEHTOB.

JIOCTYIIHOCTB:

MPOLEHT (J10J1s1) 3asiBUTENICH, YIOBIETBOPEHHBIX KaueCTBOM U MH(popMarueit
O MOPSJIKE NPENOCTABICHUS MyHULIUNIAIBHON yciyTH, - 100 mpoueHTos;

OPOLEHT (0J151) MYHULIMINIATIBHBIX YCIYT, HH(pOpMALHs O KOTOPBIX JOCTYIHA
yepe3 HH(POPMaIMOHHO-TEJIEKOMMYHUKALMOHHYI0 ceTb «MHTepuer», - 90
IIPOLICHTOB.

BexxamnBoCTh - MpOLEHT (10J151) 3assBUTENEH, YIOBIETBOPEHHBIX BEXKINBOCTHIO
IIEPCOHANA, - 95 MPOILICHTOB.

ITpormecc oOkanoBaHus:

MPOLIEHT (710J151) 00OCHOBAHHBIX Kall00 K 00IIEMY KOJIMYECTBY OOCITYKEHHBIX
3asiBUTENEN MO JaHHOMY By MYHULIMITAJIbHBIX YCIIYT - 2 IPOLIEHTA;

MIPOLIEHT (J10J151) OOOCHOBAHHBIX KaJI00, pACCMOTPEHHBIX U YAOBIETBOPEHHBIX
B YCTAHOBJICHHBIN CPOK, - 100 mporeHTos;

MPOIEHT (0JIs1) 3asBUTENICH, YAOBJIETBOPEHHBIX CYIIECTBYIOIIUM MOPSIIKOM
oOxanoBanus, - 100 mpoLEeHTOB;

IPOLICHT (J10J1s1) 3asiBUTENICH, YIOBIETBOPEHHBIX cpokaMu oOkanoBanus, - 90
IIPOLICHTOB.

B03MOXHOCTh TIOydYeHUs pe3ysibTaTa MyHHULMIIAIBHOM yciuyru B MOIL], B
cllydae IOJauyu 3asBICHUS O €€ IPENOCTABICHMM 4Yepe3 ENWHBINA mopran wuiam
PETMOHAJIBHBIN TTOPTAJ.

23. Ilpm npenocTaBieHHMM MyHULMNAIbHOW yciayru B Komwurere
cnequanicramu  Komurera  MOTyT B COOTBETCTBUM € HACTOSIIHMM
aJIMUHUCTPATUBHBIM PErJIAMEHTOM OCYLIECTBISATHCA:

UHOOPMUPOBAHME M  KOHCYJbTUPOBAaHUE 3asBUTEIEH IO  BOIPOCY
MPEIOCTABICHUSI MyHULIMIIAILHON YCIYTH;

IpUEM MPEJICTABICHUS U JOKYMEHTOB;

ucTpeOOBaHUE  JOKYMEHTOB, HEOOXOAMMBIX I  NPEeIOCTaBIEHUs
MYHUIIUNIATBHOW YCIYTHM U HAXOJALIUMXCS B JPYIMX OpPraHax M OpraHU3alMsIX B
COOTBETCTBHHM C 3aKJIIOUYEHHBIMU COTJIAILICHUSIMU;

BblJjaya 3asIBUTEIISIM JOKYMEHTOB, SABJISTFOLIUXCSI pE3ybTaTOM
NPENOCTABIECHUS MyHULUIIATBHON YCIIYTH.

[Tpu mpenocTaBieHUH MYHUIMIIAIBHOW YCIYTH 3asiBUTENIO 00ECIeunBaeTCs
BO3MOXKHOCTh C HCIIOJb30BaHWeM ceTu «MHTepHeT» uepe3 OopuIMaIbHBIA CalT
agMUHUCTpauuu U EnuHbii noprant:

noJiydatb MHMOPMAIMI0O O TMOPSAKE TMPEJOCTABICHUS MYHHUIMIATbHON
YCIIYTH U CBEACHUS O X0JI€ MPEAOCTABIECHUS MyHUIUTIAIBHON YCIYTH;



MPEACTABIIATH 3a8BJICHUE U JJOKYMEHTbI, HEOOXOAUMBIE VISl TPEIOCTABICHUS
MYHUIIUNIATBHOM  yCIyTW, B TOPSJAKE, YCTAHOBICHHOM IIOCTAHOBJIEHUEM
IIpaButenscTBa Poccuiickoit @enepanuu ot 07 urosst 2011 r. Ne 553 «O nopsiake
oopMIICHUSI U TPEACTABICHUS 3asBICHUN M WHBIX JOKYMEHTOB, HEOOXOJHUMBIX
JUTSL TIPEIOCTABIICHUS TOCYIAPCTBEHHBIX U (MJIM) MyHUIIMNIATBHBIX YCIYT, B popMe
AIEKTPOHHBIX IOKYMEHTOBY.

dopmupoBanue  3ampoca B ¢GoOpMe  BJIEKTPOHHOTO  JIOKYMEHTa
OCYIIECTBJISIETCS TTOCPEICTBOM 3aIOJIHCHUS DJIEKTPOHHOW (OpMBI 3ampoca Ha
Enunom moptane, PernonanpHOM mopTasie 6€3 HEOOXOIUMOCTH JTOMOTHUTEIBHON
M0/Ta4YM 3ampoca B KaKOW-TnO0 WHOH dopme.

Ha Egunom mnoprane, PermonampHOM mopTane pasmemniaeTcs obpasern
3aroJHEHUs 3arnpoca B GopMe JIEKTPOHHOIO TOKYMEHTA.

Ecniu nHa EnuHoM moprane 3asBUTENI0 HE 00€CIeurMBaeTcsi BO3MOXXHOCTD
3aroJHEHUs 3amnpoca B popMe 3IEKTPOHHOTO JOKYMEHTa, TO JJisi (OpMUPOBAHUS
3anpoca Ha EnquHOM nopraiie B Mopsiake, onpenensieMoM MUHHCTEPCTBOM CBSI3HU U
MaccoBbIX  KoMmyHukanui  Poccuiickoit ~ ®exepanmu, — oOecrieUMBaETCs
aBTOMATUYECKUN TMepexo]] K 3aloJHEHUIO SJIECKTPOHHOW (OPMBI yKa3aHHOTO
3anpoca Ha PernonanbHOM mopraiie.

dopmaTHO-JIOTHYECKas poBepKa c(hopMHUPOBAHHOTO 3amnpoca
OCYILECTBIISIETCS TOCJIE 3aMOJIHEHUS 3asBUTENIEM KaXKJ0TO U3 TOJIEH 3JIEKTPOHHOM
dbopmel 3anpoca. [Ipu BBISIBICHUN HEKOPPEKTHO 3aMOJHEHHOTO IO 3JIEKTPOHHOMN
dbopMBbI 3ampoca 3asBUTENb YBEJOMIISIETCS O XapaKTepe BBISBICHHOW OIMMOKU U
MOpSIAKE €€  YCTPaHEHHsS  IOCPEJACTBOM  MH(POPMAIIMOHHOTO  COOOIICHUS
HETMOCPECTBEHHO B DJICKTPOHHOU (hopme 3arpoca.

[Tpu dbopmupoBanuu 3ampoca 00ecreynBaeTCs:

BO3MO>KHOCTh KOMTMPOBAHUS U COXPAHEHHUS 3aIpOCa;

BO3MOXKHOCTh T€4aTH Ha OyMa)XHOM HOCHUTEJE€ KONUU 3ampoca B
AJIEKTPOHHOU (opMme;

COXpaHEHHUE paHee BBEJACHHBIX B JIEKTPOHHYIO (OpMY 3ampoca 3HaYCHUN B
J1000i1 MOMEHT MO J>KEJaHWIO0 3asBUTENS, B TOM YHCJIE MPU BO3HUKHOBEHUU
OomMOOK BBOJa M BO3BpATe JjIsi TTOBTOPHOTO BBOJA 3HAYEHUW B DJIEKTPOHHYIO
dbopmy 3arpoca;

3aMoJIHCHUE TOoJieH DJIEKTPOHHOW (opMBI 3ampoca [0 Haudajla BBOJA
CBEJICHUM 3asBUTENIEM C MCIOJIb30BAHHEM CBEJCHUMN, pa3MEIICHHBIX B
dbenepanpHOl TOCyAapcTBeHHONW uH(OpManroHHOW cucteme «EnuHas cucrema
uAeHTUGUKAIMK W ayTeHTU(dUKauuu B HUHQpacTpyKType, obecrneunBaronieit
WH(POPMAITMOHHO-TEXHOJOTUUECKOE B3aUMOJICHCTBUE HH(POPMAIITMOHHBIX CUCTEM,
UCIIOJIb3YEMBIX JJISI PEIOCTABIICHHS TOCYAapPCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT
B DOJIGKTPOHHOM ¢opme» (mamee - eamHas CcHUcTeMa HWIASHTHUPUKAIUu |
ayTeHTU(PUKalUM), W CBEJCHHH, ONyOJWKOBaHHBIX Ha FEnguHomM moprare,
PernonanbHOM moprane, B 4YacTH KacaroUIEHCs CBEICHHUM, OTCYTCTBYIOIIMX B
eIMHON cucTeMe UASHTU(DUKAIINY U ayTeHTU(DHUKAINN;

BO3MOKHOCTh BEPHYTHCS Ha JIFOOOW M3 3TAloOB 3alOJHEHUS SJIEKTPOHHOM
dbopmeI 3anpoca 6e3 MoTepu paHee BBeASHHON nH(popMaIny;

BO3MOXXHOCTh JIOCTyna 3asButeiis Ha Egunom mnoprane, PernonambHOM
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nopTraje K paHee MOJAHHBIM MM 3allpocaM B TEYEHHWE HE MEHEE OJIHOrO Toja, a
TaKkKe YaCTUIHO C(hOPMHUPOBAHHBIM 3aMpocaM - B TCUCHHE HE MEHEee 3 MeCsIIIEB.

3arpoc, HalpaBJICHHBIM B ¢dopMe  DJIECKTPOHHOTO  JOKYMEHTa,
pacriedarpiBacTCsl Ha OyMaKHBIH HOCHUTENb M PETHUCTPUPYETCS CIECIHATUCTOM
Komutera, OTBETCTBEHHBIM 3a IPUEM JIOKYMEHTOB.

Crnemmamuct KomuTtera o0ecriednBaeT mpueM 3ampoca, HEOOXOIUMOTO s
MPEAOCTaBICHNUS MYHULMOAIBHON YCIyrd, W PErucTpaluio 3ampoca 0e3
HEOOXOJMMOCTH TOBTOPHOTO MPEACTABICHUS 3asABUTEJIEM AITOrO0 JIOKYMEHTa Ha
OyMa)XHOM HOCHUTEJE, €CIM WHOE HE YCTAaHOBJICHO (efepallbHBIMU 3aKOHAMHU H
MPUHUMAEMBIMA B COOTBETCTBMM C HUMH akTamu I[IpaButenbctBa Poccuiickoi
®epneparuu, 3akoHamMu CTaBpOMOJIBLCKOTO Kpasi U MPUHUMAEMBIMUA B COOTBETCTBUH
¢ HuMu aktaMu IIpaBurtenscTBa CTaBpOMOJIBCKOTO Kpasl.

VYBenoMIIGHHE O MpUEME M PETUCTPAlMM 3arpoca, HEe0OXOIUMOIo s
MPEAOCTaBICHNUS MYHHUIIMIIAJIbHOW YCIyTH, coJiepXkKaliee CBeJcHus o (dakre
IpueMa 3ampoca, HeoOX0UMOTO JIJIsl IPEIOCTABICHUS MYHHUITUTIATLHON YCITYyTH, U
Hayaje MpOIEAypbl  MPEIOCTABICHUS  MYHHUIIUNAIBHOW  YCIyTH,  JHOO
MOTHBHPOBAHHBIN OTKa3 B MPHUEME 3arpoca, HEOOXOIUMOTO IS PEA0CTaBICHUS
MYHULIMIAIBHON ycIyrH, moctynuBiiee B KomureT B (opMe 3IEKTPOHHOTO
JIOKYMEHTA, HaIpaBJIACTCS 3asBUTENI0 HE MO3/Hee 3 pabouyux JHEU, CJIEIYIOINX
3a JIHEM TOJauM YKa3aHHOTO 3ampoca, B Gopme AJIEKTPOHHOTO JOKYMEHTa MO
aZpecy 2JIEKTPOHHOM MOYTHI, YKa3aHHOMY B 3alpoce, Wid B MUCbMEHHOU dopme
10 TIOYTOBOMY aJIPECY, YKa3aHHOMY B 3aIpOCe.

I11. CocraB, nmocnenoBaTeIbHOCTh U CPOKHU BBINIOJHEHUS aIMUHUACTPATUBHBIX
npoueayp (aecTuii), TpeboBaHMS K MOPSIIKY UX BBIIIOJHEHUS, B TOM YHCIE
O0COOEHHOCTH BBIMIOJIHEHUS a/IMUHUCTPATUBHBIX MPOLEAYp (IeHCTBUI) B
3JIEKTPOHHOM (hopMe, a TaK’Ke OCOOCHHOCTH BBITIOJIHEHUS aIMUHUCTPATUBHBIX
npouenyp (aeiicteuit) B MOI]

24. IlpenocraBieHre MyHUIIMITAIBHON YCIIYTH BKJIFOYAET B C€0s CIIETYIOIINE
aIMUHUCTPATUBHBIC MTPOLIEAYPHI:

MIPUEM U PETUCTPALIMS MIPEJICTABICHUS U MIPUJIATa€MbIX JIOKYMEHTOB;

pacCMOTpPEHUE TMPEACTABICHUS W MpPWIara€MblIX K HEMY JOKYMEHTOB,
HalpaBJICHUE YBEJIOMJICHHUS O BO3BpaTe MPEJCTABICHUS U JOKYMEHTOB JIMOO
MOATOTOBKA MpPHUKa3a O MPUCBOCHUU KBATU(UKAIIMOHHBIX KaTErOPUM CIIOPTHUBHBIX
cyneu, aub0 MOTHUBUPOBAHHOTO pelieHuss 00 oOTKa3e B MPEJAOCTABICHUU
MYHULUITAIBHOMN YCIIYTH;

opopMiieHHE U BbIJIa4a JOKYMEHTOB O TPHCBOCHUM KBATM(PUKAIIMOHHBIX
KaTEropui CHOPTUBHBIX CYJIE€M WA OTKa3a B IMPEJOCTABICHUM MYHULHUNAJIBHOU
YCIYTH.

25. Ilpuem u peructpaivisi IpeACTaBICHUS U MPUIIAra€MbIX JTOKYMEHTOB

OcHoBaHueM Jisi Hauyajla aJAMUHUCTPATUBHON MPOUEAYpbl SBISETCS
oOparmienne 3asBuTens (mpeactaButens 3asButens) B Komuter mbo B M®PI] c
MPECTABICHUEM O TPEIOCTABICHUM MYHUIIMIAIBHON YCIYId W JOKYMEHTAMH,
HEOOXOJMMBIMM JIJI MPEIOCTABICHUS] MYHUIMIIAJIBHOW YCIyTH, YKa3aHHBIMH B



NyHKTe 12 HAcTOsIIEero aJAMUHUCTPATHBHOIO pErjaMeHTa, WiId [ojaya
NpEACTaBICHUsT W JIOKYMEHTOB, HEOOXOJUMBIX I  MPEIOCTaBICHUS
MYHUIIUNIATBHOM  yCIYyTM B DJIGKTPOHHOM ¢dopMe €  HMCHOJb30BaHUEM
nH(pOpMaIMOHHOU cucTeMbl EnrHoro noprana.

Conepxxanuem siBisieTcs mpuem crenuaiuctom Komurtera mmnbo MOI]
JIOKYMEHTOB OT 3asiBUTEINS (MIPEACTABUTENS 3aIBUTEIIA).

[Ipu oOpamenun 3asButTens (MPEACTABUTENS 3asBUTENS) CHEIHAIUCT
Komurera mu60 M®II, 0oTBETCTBEHHBII 3a TPUEM IOKYMEHTOB, IPOBEPSIET:

JOKYMEHTBI, yJOCTOBEPSIOIIME JUYHOCTh W ITOJIHOMOYHS INPEICTABUTENSA
3asBUTEIIS;

IIPEACTABIICHHBIE ~ JOKYMEHTBI Ha  COOTBETCTBHE  YCTAHOBJIECHHBIM
TpeOOBaAHUSIM.

KpurepusiMu THpUHATUS PEMICHHs O NPUEME 3asBIICHUS  SBISIIOTCSA
NOCTYIUIEHUE JIOKYMEHTOB, COOTBETCTBYIOIIMX TpeOOBaHUSAM MyHKTa 12
aIAMUHHACTPATUBHOIO PEIVIAMEHTA.

Crioco6 ¢ukcanuu pe3ysibTaTa BbIIOJHEHHS HACTOSIIEH aIMUHUCTPATUBHOM
IIPOLICAYPHI - pErUCTpaLs IIPEICTABICHUS.

[Ipu ycraHoBieHHH (PaKTOB, MPETYCMOTPEHHBIX IYHKTOM 15 HacTOSLIETO
aIMUHUCTPATUBHOIO  periiameHTta, cnenquaiuct Komurera wm  MOI],
OTBETCTBEHHBI 3a IPHUEM JOKYMEHTOB, YBEIOMJISET 3asABUTEISA O HAJIUYUU
OCHOBAaHMM JUIsi OTKa3a B IMpPUEME JIOKYMEHTOB, OOBICHSAET 3aABUTEIIO
(mpencTaBUTENO  3asBUTENSI) COAEP)KAHHE  BBIABICHHBIX  HEOCTAaTKOB U
pe/uiaraeT INpPUHATH MEpbl 1O WX yCTpaHeHuto. Eciam  HemocTaTkw,
NPENSATCTBYIOUIME MPUEMY JTIOKYMEHTOB, MOTYT OBITh YCTpaHEHBI B XOJI€ MpUEMA,
OHM YCTPAHSIOTCS HE3AMEIUTENBHO.

B ciayyae COOTBETCTBUS NpPEICTaBICHHBIX JOKYMEHTOB TpeOOBaHUSIM
NyHKTa |2 HACTOSIIEro afiMUHUCTPATUBHOIO PETJIaMEHTA, ITOJYYEHHOE 3asBJICHUE
perucrpupyercs crnenuanucTom Komurera, OTBETCTBEHHBIM 3a IPENOCTAaBICHUE
MYHHIMIIAIBHON YCIIYTH B KypHaJle perucrpanuu 3assieHui. [Ipencrasienue o
IPEOCTABIIEHUU MYHULMIAIBHOMN yCIIyTH, HAPaBJICHHOE B 3JIEKTPOHHOU (opMme,
pacrieyaThlBaeTCd Ha OyMa)KHbIM HOCHUTENIb M PETUCTPUPYETCS CIELUATUCTOM,
OTBETCTBEHHBIM 3a IPEAOCTABJIECHUE MYHHUIMIIAJBHONW YCIYyTH, B JKypHAaJe
perucTpaluuy B JIEHb €ro MOCTYIUIEHUS. 3asiBICHMS, MOCTYNUBIIME B Hepabouee
BpeMsi, MOAJIEXKAT PErucTpaluu B MEPBbI paOouuil IeHb, CAEAYIOMIMM 3a JHEM
MOCTYTUICHUS 3asIBJICHUM.

3asBUTENIO WM €0 MPEIACTABUTENIO BBIIACTCS PACIUCKa — YBEIOMIICHHUE O
IIpUEME JOKYMEHTOB, B KOTOPOM YKa3bIBae€TCAd KOJIUYECTBO IPUHSITHIX
JIOKYMEHTOB, PETrMCTPAallMOHHBIA HOMEp NPEACTABICHHUs, JaTa perucTpauuu
npeacTaBieHus, GaMIisg U MOANKUCH CIEIHATUCTa, TPUHSABILETO MPECTaBICHHE,
no Qopme, cormacHO NPWIOKEHUI0O 6 K HacrosulemMy perjamenry. llpu
IIOCTYIUIEHUH IPEACTABICHMs IO IOYTE, PACIHUCKA HANPABIIETCS 3aABUTEIIO Ha
OyMa)XHOM HOCHUTEJNE O aJpecy, yKazaHHOMY mojydareneM yciayru. [Ipu Beioope
3agBUTENIEM Cloco0a YBEJOMJIEHUS O XOJA€ MPEJOCTaBICHUS YCIYTH «B
AIEKTPOHHOM  BHJI€» HA YKAa3aHHbIA 3asBUTEJNEM  DJJIEKTPOHHBIM  aapec
HaIpaBJIseTCsl AJEKTPOHHBIM 00pa3 pacnucku 0e3 BblAaud paciucku B (opme



OyMa)XHOI'O JJOKYMEHTA.

[Ipu oOpamenuu 3asButens (nmpeacTaBuTeNs 3asButens) B MOI]
CHELUAINCT, OTBETCTBEHHBIM 3a IPUEM U  PETUCTPALMIO  JOKYMEHTOB,
OCYILECTBISIET IPHUEM, PETUCTPALNIO JOKYMEHTOB, OQOpPMIISIET W  BBIJAET
3asIBUTENI0 PACIUCKYy — YBEIOMJICHHME O IPHUEME JIOKYMEHTOB W HE IIO3[HEe
clenymomero pabodero aHs mnepenaer MokymeHThl B Komurer. Ilpu BbIOOpE
3asiBUTEJEM CIOCO0A YBEOOMIIEHMSI O XOJ€ NPEIOCTaBICHUS YCIYyTH «B
ANIEKTPOHHOM  BHUJE» HA YKa3aHHbIM  3aABUTENIEM JJEKTPOHHBIM  ajapec
HAIpPAaBIISIETCS AJIEKTPOHHBIN 00pa3 pacmucku 0e3 BBLAAYM PACIUCKH B (Qopme
OyMa)KHOTO JOKYMEHTA.

[Tocne mnpuemMa U perucTpalud 3asiBICHHE (XOJAaTaiCTBO) M  MaKeT
JOKYMEHTOB K HeMy nepepatorcs nmpeacemaremo Komurera, KOTOpBIA
IIPOCTABIIET  PE3OJIIOLMI0 M BO3Bpamaer ux cnenuanucty Komwurera,
OTBETCTBEHHOMY 3a IPEJOCTABICHUE MYHULIUIIAJIBHON YCIYTH.

CpoK BBINOJIHEHUS aIMUHUCTPATUBHOMN MpOILENypbl COCTaBIsAEeT HEe Oosee 3
pabounx AHEW ¢ MOMEHTA PETUCTPALIUU TOKYMEHTOB.

Pe3ynpraTom HacTosALEN aIMUHUCTPATUBHOM MPOLEAYPHI SBIIECTCS BblAada
3asIBUTENIO PACIIMCKHU.

26. PaccMoTpeHue NpEACTaBICHUS W IPWIATAEMBIX K HEMY JOKYMEHTOB,
HaIlpaBJ€HUE YBEAOMJIEHHWS O BO3BpaTe NPEACTaBICHHUS M JOKYMEHTOB JIHOO
MOJTOTOBKA MPHKa3a O MPUCBOCHUH KBATU(PUKALMOHHBIX KATETOPU CIOPTUBHBIM
CyIbsM, MOTHUBHPOBAaHHOIO pElIeHHs 00 OTKa3e B  MPEJOCTaBICHUU
MYHULANAIBHON YCIIyTH

OcHoBaHuMeM i Hayajla aJIMUHHCTPATUBHOM MpOLEAYphl SIBISETCA
NOCTYIJIEHUE JIOKYMEHTOB C pe3omouued mnpencenarens Komwurera Ha
UCIIOJIHEHHE crennanucty Komurera, OTBETCTBEHHOMY 3a IPEAOCTaBIICHUE
MYHHLUITAIBHON YCIYTH.

ConepxaHueM SBISIETCS MPOBEIEHUE CHELUAIMCTOM, OTBETCTBEHHBIM 32
IPENOCTABICHUE  MYHHIMNAIBHOW  YCIYTH,  HIPOBEIEHHUE  DKCIEPTU3bI
NPEJCTaBICHHBIX 3asBUTENEM (IIPEICTAaBUTENEM 3asBUTENS) JTOKYMEHTOB Ha
COOTBETCTBHE COAEPKAIIMUXCS B HUX CBEICHHUM TpeOOBaHUSAM, MPETyCMOTPEHHBIM
npukazoM MunuctepctBa criopta Poccuiickoit ®enepanuu ot 28 despans 2017 r.
Ne 134 «O06 yTBepkACHUM TOJOXKEHUS O CIOPTUBHBIX CYIbiIX» (Hajnee -
[TonoxeHue o CIOPTUBHBIX CYIIbSIX).

KpurepueM npuHATHS pelIeHWA TpPU BHINOJHEHUH aJMUHUCTPATUBHOU
MPOLIETYPHI SBIISETCS COOTBETCTBUE CBEACHUIM, COJEPIKAIMXCS B MPEJCTABICHHBIX
3asiBUTENEM JIOKYMEHTax, TpeOoBaHMsM, MpeaycMoTpeHHbIM [lonoxkenueMm o
CHIOPTUBHBIX CYIbSX.

Crnenpanuct Komurera, OTBETCTBECHHBIN 3a MPEIOCTABICHUE
MYHULIMIAIBHOMN YCIIyTH:

IpU YCTaHOBJCHUH (DAKTOB, MPEIyCMOTPEHHBIX MYHKTOM 15 HacTosmiero
aJMUHUCTPATUBHOTO pPErJIAMEHTA, HANpaBJSIET 3asiBUTENI0 YBEAOMIIEHHE O
BO3BpATE NPEJCTABICHUS U TJOKYMEHTOB, a TAKXKE O MPUYMHAX BO3BpAaTa U CPOKAX
YCTPaHEHHUsI BBISIBJIEHHBIX HECOOTBETCTBUH;

OpyU  BBIABIIGHUM  OCHOBAaHWM,  MPEAyCMOTPEHHBIX  MyHKTOM 16



aJIMUHUCTPATUBHOTO pErJlaMeHTa, TOTOBUT IPOEKT penieHuss 00 OTKa3e B
MPEAOCTaBICHUNA MYHULIMNIATBHON YCIYTH, C YKa3aHUEM MIPUYMHBI OTKA3a;

B Clly4ae COOTBETCTBHUS JOKYMEHTOB TpeOOBaHHUSAM MyHKTa 12 HacTosIIEero
aAMUHUCTPATUBHOTO PETJIAMEHTa, COCTABJISIET NPOEKT mnpukaza Komurera o
MPUCBOCHUU KBATM(DUKAITMOHHOM KATETOPUH CIIOPTUBHOTO CY/IbU.

Crneunanucr nepegaer npexacenarento Komurera mDpoeKkT NpHkKaza o
MPUCBOCHUU KBATU(PUKAIMOHHON KaTErOPUH CIIOPTUBHOTO CYABH WU PEUICHHS 00
OTKa3€ B MIPEAOCTABICHUHA MYHHUIUIIAJIbHON YCIIYTH.

PesynbraTaMy BBINIOJHEHHsS aJIMHHUCTPATUBHOW MPOLEAYPHI SBISIOTCSA
IIOANIMCAHNE npeacenaTeneM Komurera IIpuKasa 0 IIPUCBOCHHUH
KBaJIM()UKAIIMOHHBIX KaTETOPHil CIOPTUBHBIM CYAbSIM WM pEUIeHHs 00 OTKase B
MPEAOCTaBICHUN MYHULIMTIIATBHON YCITyTH.

Pe3ynbrar anMHUHUCTPATUBHOM MpoLENYpbl (UKCUPYETCS B IKypHale
perucTpalii JOKYMEHTOB Ha IPUCBOEHUE KBATU(UKALMOHHBIX KaTeropui
CIIOPTUBHBIX CYJIEH.

CpoK BBINIOJIHEHUSI AMUHUCTPATUBHON MIPOLEAYPHI COCTaBisieT He Ooee 15
pabounx JHEH, co AHS MOCTYIJIEHUS JOKyMEHTOB crneuuanucty Kommurera,
OTBETCTBEHHOMY 3a IPEJOCTABICHUE MYHULIUIIAJIBHON YCIYTH.

27. OdopmieHue 1 Bbliada JOKYMEHTOB O IPUCBOEHUU KBATH(PUKAIMOHHBIX
KATErOpU CIIOPTUBHBIM CYIbsIM WA OTKa3a B MPENOCTABICHUHA MYHULIUIIAJIbHON
yCIIyTH

OcHOBaHMeM /UIsI Hadaja BBINOJHEHUS AAMUHHUCTPATHUBHOM NPOLEIYPHI,
ABJISIETCA  NOCTyIUIEHHE  cnenuanucty  Komurera, OTBETCTBEHHOMY 32
NPEAOCTABJIECHNE  MYHMIMIAJIBHOM  yCIYIM, T@pUKa3a O  NPUCBOEHUU
KBAJIM()MKALIMOHHBIX KAaTErOpUi CHOPTUBHBIM CyJbSIM WJIM pelieHus o0 oTkasze B
IIPEIOCTABIEHUN MYHUIIMNIAIBHON YCIIYTH.

ConepxaHHeM BBINOJIHEHUS AJMUHUCTPATUBHOM MPOLENYpbl SBISETCS
BblJa4ya 3asBUTEII0 3aBEPEHHOM BBIIMCKM W3 TMpUKa3a M  3alO0JHEHHOMN
HaJUIeKaM 00pa3oM CIMOPTUBHOU CYAEMCKOM KHMKKH C BHECEHHEM 3aIlMCU O
IPUCBOCHUHU KBaJIU(PUKAMOHHON KaTeropuu CIOPTHBHOIO CYIbH, 3aBEPEHHOMN
neyatblo  Komurera, 3Hayka  CIIOPTUBHOIO  CYIbH  COOTBETCTBYIOLIEH
KBAIM(PUKALUOHHOMN KaTErOpuu.

KpurepueM nmnpuHATHS  pelieHHss O NpeaocTaBiieHMd  (OTKa3e B
NPEIOCTABICHUHU) 3asBUTENIO0 pe3yJibTaTa NpPEIOCTaBICHUS MYHULMIAIBHON
YCIIYTH SIBJSIETCS Hajdu4Ke (JM00 OTCYTCTBHE) Y JIMLIA, SBUBLIETOCA 32 MOJy4YeHUEM
JIOKYMEHTOB, JOKYMEHTA, YIOCTOBEPSIOIIETO JIUUYHOCTh, TM00 eciu oOpaTuBIIeecs
JIMLO OTKAa3aJ10Ch MPEIbABUTh JOKYMEHT, YAOCTOBEPSIOIINMI JINYHOCTb.

[lomyunB mpuka3 O TPUCBOCHUM  KBaJU(PUKALMOHHBIX  KaTeropui
CHOPTUBHBIM CYZbsIM, clieancT KomurteTa, OTBETCTBEHHBIHN 32 IPEIOCTABICHUE
MYHUIIUIIAJIBHON YCIYTH, 00€CIeUnBaeT €ro pa3MenieHre Ha opUIMaIbHOM caiTe
aAMUHUCTpalMK (TP HAJIUYUH TEXHUYECKOM BO3MOXXHOCTH) W TOTOBHUT JUIS
BBIIaYM 3asBUTENIO JIOKYMEHTHI O MPHUCBOCHUM KBATU(PHUKAIIMOHHON KaTeropuu
CIOPTUBHOTO CYJbU WM perieHre 00 0TKa3e B MPEIOCTABICHUH MYHUIIUIAIBHON
YCIYTH.

B ciyyae obpamenun 3asutens B M®I] cnenmanuct Komutera B TeueHue



onHoro paboyero aHs nepenaer B M®I[ ykazaHHble HOKYMEHTBHI AJis BbIIAYH
3asIBUTEIIIO.

Cneunamuct Komurtera mim MOPIl, OTBETCTBEHHBIN 3a MPENOCTaBICHHUE
MYHUIIUNIATBHOM YCIIYTH, YBEAOMIIAET 3asBUTENS (NIPEACTABUTENS 3asBUTENS) O
JaTe U BPEMEHU TMOJYYEHHUS BBINICYKA3aHHBIX MaTEpPHAIOB MO TeNePOHY WU
AJIEKTPOHHOM ITOYTE.

JIOKyMEHTBI O TPHUCBOCHHH KBATM(PUKAMMOHHBIX KAaTETOPUU CIIOPTHUBHBIX
Cyleldl WM pemieHrue o0 OTKa3e B MPEJOCTABICHUM MYHUIMNAIBHOW YCIYTH
Bpy4aeTcs 3asBUTEIIO MO POCIUCH 00 UX MOJYyYEHHUH.

Bpimaya CnopTMBHOM CyJIEWCKOM KHHMKKM C OTMETKOM O HPHUCBOCHUU
KBATM(PUKAIMOHHON KAaTETOPUU M 3HAYKA CIIOPTUBHOTO CYAbH C MCIOJIb30BAaHUEM
uH(popMalMOHHOW cucTeMbl EnuHbli mopTan He ocyuiectBiusercs. JlaHHble
JIOKYMEHTBI U 3HaYOK IPEAOCTABIISIIOTCS 3aBUTEIO JIUYHO.

Crnioco6 bukcaru pe3yJbTara BBITTOJTHEHUS HACTOSILIEH
aJIMUHUCTPATUBHOW MpoueAyphl - ¢ukcanus ¢dakra HampaBlIeHUs (BpydCHUS)
3asIBUTENI0 pe3yjbTaTa TMPEJOCTABICHUS MYHHUIUIAIBLHON CIayru (MOIIUCH
3asIBUTEJS O MOJIYYSHUH pe3yIbTaTa PeI0CTaBICHUS YCIYTH).

CpoK BBITIOJIHEHHS] aIMUHUCTPATUBHOM MPOIEAYPHl COCTaBIsAECT HE Oosee 5
pabouyux JHEW €O JAHS TOCTYIUIEHMS CHEUUAINCTy, OTBETCTBEHHOMY 3a
IIPEJOCTABICHNE MYHULMIIAJIBHONW YCIyrW, npukasza Komurera 0 mnpucBOoeHUU
KBaJTU(UKAIIMOHHONW KaTerOpUU CIOPTUBHOIO CYAbU WJIW pelieHus o0 oTKaze B
MPEIOCTABIECHUN MYHULIMTIAIBHOW YCIIYTH.

28. B ciayuae eciu JOKYMEHT O MPETOCTABICHUH (0TKa3€ B IPEIOCTaBICHUN )
MYHUIMNIATBHOM YCIYTd HE BOCTPEOOBAH 3asBUTENIEM, CPOK €ro Xxpanenus B MOL]
cocrapisger 30 KaJleHIApHBIX [IHEW CO JHS Mepefadyd pe3yibrara yCIyrd U3
Komurera. [Io ncTreueHnn yka3aHHOTO CpOKa JOKYMEHT ITOMJIEKUT BO3BpATy B
Komurer.

IV. ®opmbI KOHTPOJIA 32 UCTIOJIHEHUEM aJIMUHUCTPATUBHOTO PErTIaMEHTa

Texymmuii KOHTPOIL 3a COOJIOICHHEM TOCJICIOBATCILHOCTH JICHCTBUM,
ONPEACIEHHBIX AIMHHUCTPATUBHBIMU  MPOLEAYPAMU IO  MPEIO0CTABICHUIO
MYHHIUMITAIBHON YCIYTH

29. Tekyuuii KOHTPOJIb 3a COOJIIOJIEHUEM IMOCJEI0BATEILHOCTH JIEUCTBUIA,
ONPEACICHHBIX AIMHHUCTPATUBHBIMM  MPOLEAYpPAMH IO  MPEIO0CTABICHUIO
MYHUIUIIAIBHON YCIIYTH, OCYIIECTBIACTCA JOJDKHOCTHBIMM Juniamu Komurera,
OTBETCTBEHHBIMH 3a OpraHU3aIMI0 padOThl MO MPEAOCTABICHUI0 MYHUIIMIATLHON
yCIyTH, TyTeM TPOBEACHUS  MPOBEPOK  COONMIOACHUS U WCHOJHEHUS
crienuamucraMu  Komurera TMOJOXKEHUMM  HACTOSIIETO  AJAMHHUCTPATUBHOIO
pemIaMEHTa, WHBIX HOPMAaTHMBHBIX MNPaBOBbIX akTOB Pocculickoin d®enepanuu,
CraBpomnoiabCKOrO Kpas M  MYHHIUMINAIbHBIX IPABOBBIX aKTOB  TIOpoja
HeBrHHOMBICCKA, pENNIAMEHTUPYIOLIUX ITPEAOCTABICHUE MYHULIMTIIAIBHOW YCITYTH.

KoHTposib 3a NOJHOTOM M KaueCTBOM NPENOCTABICHUS MYHHULMIAIbHON
yCIIyTH



30. KoHTposib 3a MOMHOTOM U KAaYECTBOM MPEAOCTABICHUS MYHUIIUTIATIHLHOM
yCIyI' BKJIIOYaeT B ce0si MpOBEJCHUE MPOBEPOK, BBISBICHUE U YCTPAHEHHUE
HapylUIEHUH MpaB 3asBUTENICH, PAaCCMOTpPEHUE, MPUHATHE PEUICHUN U MOATOTOBKY
OTBETOB Ha O0pallleHUs 3asBUTEIICH, COJlepKAIUX KaT00bl Ha pelIeHUs, TeHCTBUS
(Oe3nelicTBHE) TOMKHOCTHBIX JIMII, crienanncToB Komurera.

IIpoBepkH MOIHOTHI U Ka4€CTBA NIPEAOCTABICHUS MYHUIIMIIAJIBHON YCIIYTH

31. IIpoBepku NOMHOTBI M KayecTBa MNPEIOCTABICHUS MYHULMNAIbHON
YCIYI'M  OCYLIECTBIIAIOTCS Ha OCHOBAaHMM IPAaBOBBIX AaKTOB  (IIPHKA30B,
pacnopsbkenuil) Komurera, MyHHMIMOAIbHBIX MPAaBOBBIX  aKTOB  Tropoja
HeBuHHOMBICCKA.

IIpoBepky MOTYT OBITh IUIAHOBBIMM M BHEIJIaHOBBIMU. [Ipu nmpoBepke MOryT
paccMaTpuUBaThCs BCE BOIIPOCHI, CBA3AHHBIE C IIPEAOCTABICHUEM MYHUIUIIAIBHON
yciyru (KOMIUIEKCHBIE TPOBEPKH), WM OTAEIbHBIE BOMNPOCHl (T€MaTUUYECKUE
MIPOBEPKH).

IIpoBeneHNE IIAHOBBIX ITPOBEPOK OCYIIECTBIIIETCS HE pexe 1 pasa B 6
MECSLEB, BHEIUIAHOBBIE 110 KOHKPETHOMY OOpAICHUIO 3asiBUTEIIS.

B cnydae oOpamienust 3asButenss KoMmuTeToM npoBOAMTCS HpOBEpKa IO
U3JIOKEHHBIM  (pakTam. Jlis mpoBedeHUsT MPOBEPKU TMOJMHOTHI M KayecTBa
NPEIOCTaBIECHU MYHUIIMNAIBHON yCIyru (popmupyercsi komuccus. Pesynprarbl
IIPOBEPKU O(POPMIISIFOTCS B BHUJE CIPABKU, B KOTOPOM OTMEYAIOTCS BBISBICHHbBIE
HENOCTAaTKM W TPEIJIOKEHHS MO HX YycTpaHeHuro. CnpaBka NOINHCHIBACTCS
npeacenaresnem Komurera.

[1o pe3ynbsraram NMpoOBENECHHBIX NPOBEPOK, B CIIy4ae BBISBICHUS HAPYLICHUN
IIpaB  3asABUTEJIEH, OCYILIECTBISAETCS  IPUBICYEHUE K  OTBETCTBEHHOCTHU
JNOJDKHOCTHBIX — JML,  cneudanucroB  Komurera B COOTBETCTBHM €
3aKOHOJAaTeNILCTBOM Poccuiickon denepanuu.

IIpoBepkH MOIHOTHI M Ka4eCTBA NMPEAOCTABICHHUS MYHULIMIIAJILHON YCIIYI'H
OCYILECTBIISIOTCS HAa OCHOBAHMM MYHULMIAJIBHBIX IIPABOBBIX AaKTOB TIOpOJA
HeBuHHOMBICCKA.

KomMurer MOXeT NMpoBOAUTH C y4yacTHEM MpEACTaBUTENEH OOIIECTBEHHOCTH
ONpocCkl, GOpyMbl W AHKETHPOBAHUE IMOJIy4aTeaed MyHUIMNAIBHOW YCIYrd MO
BOIIPOCAM  YAOBJIETBOPEHHOCTH IIOJHOTOM M  Kaue€CTBOM MPEIOCTABICHUS

MYHULIMNATbHON YCIYTH, COOIOeHUS MTOJIOKEHU I HACTOSILIETO
aJIMUHUCTPATUBHOIO pEIjlaMeHTa, CPOKOB M TIOCJIENOBATeIbHOCTU JIEWCTBUM
(aIMMHHUCTPATUBHBIX npouenyp), MPENYCMOTPEHHBIX HACTOALLIUM

aIMUHHCTPATHBHBIM PETJIAMEHTOM.

32. JIOJKHOCTHBIE JMIA, clenraiucTel KomuTera OTBETCTBEHHBIE 32
OCYILECTBJIICHUE  aJIMMHUCTPATUBHBIX  IPOLEAYpP, HECYT  IEPCOHAIBHYIO
OTBETCTBEHHOCTbh 3a IOJIHOTY M KAa4eCTBO OCYILIECTBJICHUS aJIMHHUCTPATUBHBIX
IPOLIELYP.

B cnywyae [pomymieHHBIX HapylIeHMW JOOJDKHOCTHBIE Jsmna Komwurera
IIPUBJICKAIOTCSI K OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOJATEIBCTBOM
Poccuiickon @enepanum.



V. JlocyneOHbIi (BHECYIEOHBIN ) TOPSIOK 00KaTOBAaHUSI PEIICHUH U (MITH)
nercTBuii (0e3eiCTBYA) OpraHa, MPeOCTaBISIIONIEr0 MyHUITUTIATBHYIO YCIYTY,
aMUHUCTPALINH, a TAKXKE JOJPKHOCTHBIX JIUI, MyHUITUTIATBHBIX CITYXKaIIUX,
cnenuaanuctoB MOIL]

Nudopmarus my1s 3agBUTENS O €r0 IpaBe MOJAaTh Kajlo0y Ha pEIieHue |
(wmm)neiictBua  (0e3neicTBUA)  aAMUHUCTpanuu  ropojga. Kowmwurtera, ux
JOJKHOCTHBIX JIMI, MYHUIAIIAIBHBIX CIYKAIIUX, crienruaatuctoB MOIL|

33. 3asBUTENM HMMEIOT MPaBO Ha OOKalOBaHWE NEUCTBUN (Oe31eiCTBUS),
aIMUHUCTPALUU ropoja, KomurerTa, MOII, JOJKHOCTHOTO JIMIIa,
MYHULIMIAIBHOTO  CIYXKAIllero  aJAMHHUCTpanuu ropoja, Komurera wiu
cnenuanicta MOIL B nocyneOHoM (BHECY1€OHOM) MTOPSIIKE.

OprasHbl MECTHOTO CaMOYIIPaBJICHUS, OPTaHU3AIMU U YIIOJTHOMOYEHHBIE Ha
pacCMOTpEeHHE >KajoObl JIMIa, KOTOPHIM MOXET OBITh HampaBieHa xajoba
3asiBUTENS B JOCYyA€OHOM (BHECY1eOHOM) TIOpSIKE

34. XKanoba moxxeT OBITH IMOJAaHA 3aSBUTEIIEM WM €0 YIMOJIHOMOYECHHBIM
IPEICTAaBUTEIIEM:

Ha UMS TJIaBbl TOPOJA, B CIIy4ae €ClId 00KaIyIoTCS PEIIeHUS PYKOBOAUTENS
KomuteTa, B mucbMEeHHON (OpME Ha PYCCKOM SI3bIKE Ha OyMaKHOM HOCHTEIE
MOYTOBBIM OTIIPABJICEHHEM JMOO B SJCKTPOHHOM BHE, a TakXKe MPU JTUIHOM
pUeMe 3asIBUTEISI WK €r0 YIIOJTHOMOUYEHHOTO MPEICTaBUTENS;

B aIMUHHUCTpAIIMIO TOPOJa, B CiIy4ae €clu OOXKAIYIOTCS pEIIeHUS |
nerctBus (0e31eicTBIE) OpraHa, IpeI0CTaBISAIONIEr0 MyHULIUIIAIBHYIO YCIYTY, U
€ro JIOJDKHOCTHOTO JIMI[A, MyHHUIIUIAIBHOTO CITY>)KAIllero B MUChbMEHHOM ¢opMe Ha
PYCCKOM sI3bIK€ Ha OyMa)XHOM HOCHUTENIE TOYTOBBIM OTIIpaBieHUE OO B
JIEKTPOHHOM BHJE, a TakkKe IMpU JIMYHOM TIpUEeME 3asBUTENS WM €ro
YIOJHOMOYEHHOTO MPEICTABUTENS;

B aJIMUHUCTPALMIO TOpoAa, fABILOIIyroca yupeaureinem MOLI, B ciydae
ecnu OoOXalyroTcsl pemieHus u nenctBus (6e3geiictBue) MOIL] (pykoBoguTens
M®I]) B nuchbMeHHOW (opmMe Ha PYCCKOM si3bIke Ha OyMa)XHOM HOCHUTENe
MOYTOBBIM OTTIPABJICHHE JTUOO B DIEKTPOHHOM BHUJIE, a TAKXKE MPH JTUYHOM MIPHEME
3asBUTEIIS] WIIM €r0 YIIOJTHOMOUYEHHOTO MPEICTaBUTENS,

CnocoObl  uH(pOpMHUpPOBaHUS  3asBUTENEH O TOpsAKE TOJaYd |
paccMOTpeHus ano0bl, B TOM YHUCIIE C UCToNb30BanueM EquHoro noprana

35. Undopmatiust 0 mopsiike NoJ1avu ¥ paCCMOTPEHHUS 5Kall00bl pa3MeniaeTcs
a oduIMaTbHOM CalWTe aJIMUHHUCTpPAIMd Tropoja B  HWHGOPMAIIMOHHO-
TEJICKOMMYHUKAMOHHOW cetn «V/HTepHeT», EamHOM mnopraie, peruoHaibHOM
IopTaje, a TakKe IMPEIOCTABISAECTCA HEMOCPEACTBEHHO IOKHOCTHBIMH JIMI[AMHU
anmuaucTpaiuu, Komurera, M®I[ mo tenedonam mjis cipaBoK W MpU JTAIHOM
rpueme

[lepeyeHr HOPMATHMBHBIX TIPABOBBIX aKTOB, PETYIUPYIOMHUX IMOPSIOK
nocyneOHoro (BHeCy1e0HOr0) 00KaoBaHUs pEIICHUN U AeicTBUM (Oe3meicTBYS)



oprasa, MpeAoCTaBIIAIONIET0 MYHULIUITAJIBHYIO YCIYTYy, aIMUHUCTPALUK TOpoJia, a
TaKXK€ UX JOJHDKHOCTHBIX JIUI, MyHUIIMIAJIBHBIX CITYKAIUX, crernuaiiuctoB MOI]

36. Ilopsamok nmocyaeOHOTO (BHECYlIEeOHOr0) OO0XajdoBaHUS PEIICHHH U
nercTBuil (0e3meicTBUs) opraHa, MPeAO0CTaBISIONIET0 MYHUIIMIAIBHYIO YCIYTY,
aIMUHUCTPALIMM TOPOJA, a TaKKe UX JJOJKHOCTHBIX JIMI[, MYHUIIMITAJIbHBIX
ciayxamux. CrnenupanucroB M®L[ perynupyercss ciaenyrolUMH HOPMaTUBHBIMU
MIPABOBBIMU aKTaMHU:

OenepanbHbiM - 3akoHOM  OT 27 wutonsg 2010 roma Ne 210-@3 «OO06
OpraHU3aIMy MPEIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT,

[locTanoBnenremM aaMuHHCTpauuu ropojga ot 29.12.2022 Ne 2008 «O06
yrBepxaeHuH [lomoxenuss 00 0coOEHHOCTAX MOAAYM U PACCMOTPEHHs KajolO Ha
peueHust u AeiictBus (Oe3meiicTBUE) agMUHUCTpalMu ropoaa HeBuHHOMBICCKA.
OpPraHoB aJMUHHUCTpanuu ropoga HeBMHHOMBICCKA € MpaBaMu IOPUAUYECKOTO
JMIa, MPEIOCTaBISIIOIINX MYHULIMIAIbHBIE YCIYTH, UX JOJDKHOCTHBIX JHII U
MYHUITUTIATBHBIX CITYKAIIHX.

37. Uudopmanus, ykazaHHas B paszene V aIMUHUCTPATUBHOIO PETJIAMEHTA,
HOJIVIEKUT 00s13aTEIbHOMY pa3MEIEHUIO Ha O(ULIMATIbHOM CaliTe aMUHUCTPALlUU
ropoja B MH(OPMALMOHHO-TEIEKOMMYHUKAaMOHHON cetu «MHTepHeT», Enqunom
nopTaJie, peTHOHAIFHOM MOpTAaJe.

[TepBbIil 3aMeCTUTEIb TIIABBI
aAMUHHCTpaMKU ropoga HeBuHHOMBICCKA B.3. Cokomntok



[Tpunoxenue 1
K aIMUHHACTPATUBHOMY PETJIAMEHTY
PENIOCTABIECHUS MyHULUIIAIbHOM
YCIIYTH 1O MTPUCBOEHUIO
KBAJIM(DUKAIIMOHHBIX KaTETOpUid
CIIOPTUBHBIM CYJIbSIM

BJIOK-CXEMA
IIPENOCTABIICHUS MyHULIMIIAIbHON YCIYT!

[IpueM u peructpanus NpeACTABICHUS U IIPUIAraeMbIX JOKYMEHTOB

PaCCMOTpeHI/Ie MMPEACTaBJICHUA U IIPpUJIAraCMbIX K HEMY JOKYMCHTOB

l

[IpunaTue pemenus o ITpunsTue pemenus o [IpunsTue pemenus oo
IIPUCBOCHUU BO3BpAare MPEACTaBICHUSA U OTKa3e B IPEIOCTaBICHUU
COOTBETCTBYIOIUX JIOKYMEHTOB JJIs1 yCIIyru
KBaJTM(PUKAITTOHHBIX YCTpaHEHUS
KaTeropuil CHOPTUBHBIM HECOOTBETCTBUU CocraBieHue perieHus 0o
CyIbsSIM OTKa3e B IPEIOCTaBICHUU
Hanpasnenue MYHULIAINIAJIBHON YCIYyTH
[TogroroBka npukasa o YBEJOMIICHHsI O BO3BpATe
IIPUCBOCHUNU IIPEJICTaBICHUS U
KBaJTM(UKAITOHHBIX JIOKYMEHTOB
KaTeropuil CIOPTUBHBIM
CyZIbsSIM
Bblaya 3asBUTEIIO BBIMCKHU U3 IIPUKA3a O Beinaya 3asBUTEIIO peLICHUS
IIPUCBOEHUH COOTBETCTBYIOIIEH 00 oTKa3e B IPUCBOECHUU
KBaJIM(DUKAITMOHHOM cynencKon KBaJTU(DUKAITHOHHBIX
KaTeropuH, CIIOPTUBHOM CYIEHCKOU KaTerOpHii CIIOPTUBHBIX CyIeH
KHM>KKM ¥ 3Ha4Ka CIIOPTUBHOTO CYJIbH
COOTBETCTBYIOLIECH KBaTU(UKALIIH

l

JKanoba

HocynebHoe (BHECY1e0HOE) pEIICHIE




